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Missouri Health Professions Consortium (MHPC) 
Occupational Therapy Assistant (OTA) 

Student Handbook 
Class of 2022 

 
 
 
PURPOSE OF HANDBOOK: The purpose of this handbook is to provide, in one document, 
pertinent data, policies and procedures for students enrolled in the OTA Program. It is essential 
that students understand the information presented in this handbook to facilitate their 
progression through the OTA Program. This handbook has been designed to be used in 
conjunction with your community college catalog and college specific student handbook. 
 
NOTE:   Any changes in your home community college’s Rules and Regulations and Policies may 
supersede current information in this handbook. 
 
Revised May 2021 BB 
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HISTORY & OVERVIEW: The Missouri Health Professions Consortium 
 
Cooperative Colleges: 

East Central College 
Moberly Area Community College 
North Central Missouri College 
State Fair Community College 
Three Rivers College 

 
Community colleges from across the State of Missouri formed the Missouri Health Professions 
Consortium (MHPC) to offer an innovative Occupational Therapy Assistant (OTA) Program. 
 
Graduates of the MHPC OTA Program will obtain an Associate of Applied Science Degree in 
Occupational Therapy Assistant (OTA) from their enrolled home campus college. Each student 
admitted to the OTA Program will select only one “home” campus from the community colleges 
offering the program of study, including: 

• Moberly Area Community College- Columbia, MO- Columbia Campus 
• State Fair Community College- Sedalia, MO 
• East Central College- Union, MO 
• Three Rivers College- Poplar Bluff, MO 
• North Central Missouri College- Trenton, MO 
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MHPC ORGANIZATION STRUCTURE 

 
1. Governing Board -- The Consortium will be managed under the authority of a Governing Board 

of Directors comprised of the presidents from each member’s community college. 
 

2. Community Colleges - Each student admitted to a Consortium program will enroll in one 
“home” campus from among the member community colleges offering the program of study, 
once the college extends an offer of enrollment. The admitted student is expected to enroll and 
pay tuition and fees directly to the “home” campus. When professional coursework is delivered 
face-to-face or utilizing a distant format (i.e. Zoom), the admitted student is also expected to 
physically attend coursework delivered at the “home” campus. Admitted students may be 
required to travel to other approved site(s) to attend assigned practice laboratory and clinical 
training. Once a student completes all program requirements, the “home” campus shall grant 
and confer the student’s degree, and these outcomes shall be collected and reported in 
accountability measures such as graduation rates, retention rates, and other institutional 
assessments. 

 
As of December 2019, State Fair Community College (SFCC) will provide Consortium 
infrastructure including, but not limited to: staff, teaching and curricular expertise, educational 
technology for network delivery, fiscal/operational agency, and maintenance of files. 
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MISSION & VISION 

The mission of the Missouri Health Professions Consortium (MHPC) Occupational Therapy 
Assistant (OTA) Program is to educate and prepare occupational therapy assistants to provide 
occupational therapy interventions to the citizens of Missouri and neighboring states, especially 
those in rural and underserved areas. We educate and prepare OTA generalists, to have the 
knowledge, skills and professional behaviors that are necessary to work in both traditional and 
emerging areas of practice. 
 
 
The OTA Program’s vision is to be recognized as a leader in innovative strategies for 
occupational therapy assistant education. Through a combination of distance and on-site 
education opportunities and experiences, we envision a cadre of highly skilled and educated 
occupational therapy assistants who will serve the citizens of Missouri and neighboring states. 
  



7 
 

HOME CAMPUS MISSION STATEMENTS 
 
EAST CENTRAL COLLEGE 

Mission: As the primary provider of higher education in the area, East Central College 
will serve the needs of those in the college district and service region by providing 
quality educational programs and services. As an open access institution, the College 
will serve students who have a range of preparation and ability. As a learning 
organization, the College will preserve and enhance its commitment to continuous 
quality improvement. As a planning institution, the College will make decisions 
informed by data. 
 

MOBERLY AREA COMMUNITY COLLEGE 
Mission: MACC provides dynamic and accessible educational opportunities that 
empower our students and enrich our communities. 
 

STATE FAIR COMMUNITY COLLEGE 
Mission: State Fair Community College provides relevant and innovative learning 
experiences that successfully prepare students for college transfer, career 
development and lifelong learning. SFCC is committed to being accessible and 
affordable; values collaborative partnerships; and strengthens and enriches the 
intellectual, economic and cultural vitality of the communities it serves. 

 
NORTH CENTRAL MISSOURI COLLEGE 

Mission:  North Central Missouri College (NCMC) provides accessible, affordable, and 
quality educational programs, with emphases on excellence in teaching, learning, 
workforce development, and service.  To fulfill this mission, we are committed to the 
following principles to guide our thoughts and actions: 

• Upholding high academic standards, rigor, and uncompromising integrity that 
encourages, promotes, and catalyzes intellectual growth through NCMC courses 
and curricula 

• Modeling and maintaining high standards of integrity, honesty, transparency, 
and social and personal responsibility 

• Meeting workforce demand by being responsive and nimble to changing 
economic conditions and the needs of business and industry 

• Partnering with regional K-12 schools and career technical schools where 
opportunities exist and arise 

• Providing state-of-the-art technology in our learning and work environment 
• Enhancing institutional effectiveness through a campus-wide culture of 

assessment 
• Serving as good stewards of our financial and human resources 
• Taking pride in the care and condition of facilities and spaces 
• Active engagement as a community and regional partner 
• Supporting diversity and inclusion 
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• Providing a safe campus environment, free from harassment, intimidation, and 
degradation 

• Valuing co-curricular and extra-curricular opportunities as extensions of learning 
• Supporting faculty and staff in their professional progression and encouraging 

internal advancement when opportunity arises 
 

THREE RIVERS COLLEGE 
Mission: Three Rivers College inspires, prepares, and empowers students to succeed 
through open access to high-quality learning opportunities that meet the needs of the 
communities we serve. 
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STATEMENT OF PHILOSOPHY 
 

The Missouri Health Professions Consortium (MHPC) Occupational Therapy Assistant (OTA) 
Program’s philosophy states that by providing access to effective occupational therapy assistant 
educational programming in rural communities, more of society’s occupational needs can be 
met. The program’s commitment to collaboration between community resources and 
educational institutions, aligns exceptionally well with the pillars of the profession’s AOTA’s 
Vision 2025. In addition, the Program’s philosophy characterizes quality education as one which 
incorporates core elements of the Philosophy of Occupational Therapy Education, including 
clinical reasoning, professional integrity, ethics, lifelong learning and occupation-based theory. 

When occupational therapy assistant students are educated with respect to these core elements 
they are prepared to address not only individual health needs but community health needs as 
well. As Dewey wrote, “to realize what an experience or empirical situation, means, we have to 
call to mind the sort of situation that presents itself outside of school; the sort of occupations 
that interest and engage activity in ordinary life” (Dewey, 1944, p.154). In addition, the 
occupational therapy literature articulates with this philosophy as there is an expressed need to 
learn skills within contextually relevant environments (Yerxa, 1994). The MHPC OTA Program’s 
philosophy specifically calls upon students to use the tools of their profession in meaningful 
contexts, within their very own communities. In these rural communities, OTA graduates will 
work with clients to fulfill valued roles, in turn working to establish their own meaningful 
occupations. Secondary to this program’s focus on a holistic, community approach to OT service 
provision, graduates will better serve the needs of their communities by expanding the 
conceptualization of health, promoting equity within the healthcare system, becoming leaders 
in their natural environments, and contributing to healthier rural communities. 
 
Practitioner success in rural settings has been linked to having a rural background, which 
provides a foundation for understanding the unique nature of these specialized work 
environments (Wielandt & Taylor, 2010; Tre´panier, et. Al, 2013; Playford, et. Al, 2006). Based 
on these findings, recruitment of practitioners whose values and skills are complementary to 
the culture and community in which occupational therapy services are provided may positively 
contribute to a sustainable, highly qualified, rural healthcare workforce. Rural healthcare has 
suffered from limited qualified applicants possessing those characteristics which would optimize 
success in these settings. The MHPC OTA Program was developed using distance education 
technologies which provide access to program content without requiring student relocation. The 
benefits of this approach are two-fold: programming designed to reach place-bound students 
produces career opportunities typically not realized by this student population and, 
simultaneously, it also addresses concerns related market demand for healthcare providers in 
rural environments.  The MHPC OTA Program has approached workforce recruitment and 
retention by building accessible educational programs which reach students embedded in rural 
communities. Offering more flexible delivery options, especially to isolated and economically 
disadvantaged students, allows greater opportunity for them to further their educational goals 
(Austin, 2010). Training programs are focused within these rural communities in contrast to 
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models where students are displaced from their homes. In traditional educational models, 
students often do not return to their rural communities post-graduation (Horvath & Mills, 2011). 
The use of distance technologies and local community resources in the Consortium educational 
model not only prepares students for work in these local environments, but also maximizes the 
likelihood of the graduate’s choice to practice in rural health care environments. 
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CURRICULUM 
 

MISSOURI HEALTH PROFESSIONS CONSORTIUM (MHPC) OCCUPATIONAL THERAPY 
ASSISTANT (OTA) 

Associate of Applied Science Degree Program 
 

Total Credits: 78-80 
General Education Requirements: 30-32 (minimum of 25% of total credits) Professional 
Requirements: 48 
 
YEAR 1 General Education Requirements 
Courses:          Credit Hours 
Human Anatomy with Lab (or Anatomy & Physiology I)    4 
Physiology with Lab (or Anatomy & Physiology II)     4 
Oral Communications or Public Speaking      3 
English Composition I         3 
General Psychology         3 
Human Growth & Learning/ Lifespan Development     3 
Medical Terminology         3 
Mathematics Requirement        3 
US History or Government, Constitution Requirement    3 
General Education Electives                  1-3 
TOTAL GENERAL EDUCATION: 30-32 Credit Hours 
 
YEAR 2 Professional Requirements 
SEMESTER 1: August - December       Credit Hours 
OTA 200: Foundations of Occupational Therapy     3 
 OTA 200 A: Lab        1 
OTA 205: Medical Conditions in Occupational Therapy    3 
OTA 210: Analysis of Occupations       2 
OTA 215: Mental Health & Psychosocial Practice     4 
 OTA 215 A: Level I Fieldwork 
OTA 220: Pediatric & Adolescent Practice      3 
 OTA 220 A: Lab        1 
 OTA 220 B: Level I Fieldwork 
TOTAL: 17 Credit Hours 
 
  



12 
 

SEMESTER 2: January – April 
OTA 250: Functional Kinesiology       1 
 OTA 250 A: Lab        1 
OTA 255: Physical Disabilities Practice      3 
 OTA 255 A: Lab        1 
 OTA 255 B: Level I Fieldwork 
OTA 260: Community Practice       3 
 OTA 260 A: Level I Fieldwork 
OTA 265: Ethics, Management, & Leadership     3 
OTA 270: Professional Skills        3 
TOTAL: 15 Credit Hours 
 
 
SEMESTER 3: May-August 
OTA 290: Level II Fieldwork, Rotation A      8 
OTA 295: Level II Fieldwork, Rotation B      8 
TOTAL: 16 Credit Hours 
 
 
TOTAL PROFESSIONAL PROGRAM HOURS: 48 
TOTAL PROGRAM: 78-80 Credit Hours
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PROGRAM STRUCTURE 
 
The Missouri Health Professions Consortium Occupational Therapy Assistant curriculum is developed 
around humanistic values and incorporates an experiential approach to learning.  Clinical coursework 
promotes an understanding of the dynamic and interdependent relationship between access and 
quality. The curriculum model is organized around three themes: Application of Ethics Standards to 
Professional Practice, Promotion of Competent Practice through Concepts of Life-Long Learning, and 
Utilization of Occupation-Based Theory. 
 
THEME I: 
APPLICATION OF ETHICS STANDARDS TO PROFESSIONAL PRACTICE 
 
The Ethics Standards set forth by the occupational therapy profession are integrated throughout the 
curriculum.  The majority of program graduates continue to live and work in the same communities in 
which they are trained, and therefore program benefits are felt by the rural communities served. 
Concepts of beneficence are not only addressed with regard to provider-recipient relationships, but 
also the professional’s greater responsibility regarding just allocation of occupational therapy 
resources at a community level. 
 
As healthcare professionals, as well as members of the community, the profession’s core values are 
integral to practice.  When a person is vested in his/her work environment, concepts of altruism, 
equality, and justice take on personal meaning and inflate the level of accountability in practice.  The 
majority of fieldwork rotations are done in rural communities. Through relationships fostered with 
these local organizations, community needs are assessed and addressed in order to promote optimal 
learning environments, healthy work settings and an atmosphere conducive to health and healing. 
The program’s mission is founded on concepts for ensuring the common good. Graduates of the 
program will carry forward these concepts in their educational and professional roles. 
 
In addition to altruistic and fair distribution of services, high ethical standards require graduates to be 
highly skilled, competent practitioners. Clinical competence is viewed as a process that begins with 
establishment of a rigorous curriculum.  The program’s curriculum design, establishes the foundation 
for quality, evidence-based, practice while instilling in students the duty and drive to continue 
learning.   Use of evidence based practice must be fostered in the early stages of a program’s 
curriculum, but most importantly a strong curriculum will produce graduates who will actively pursue 
learning after formal education is complete.  Concepts of life-long learning are therefore not only 
ethically required but are considered a cornerstone of the program’s curriculum design. 
 
THEME II: 
PROMOTION OF LIFE-LONG LEARNING TO ENSURE COMPETENT PRACTICE 
 
Life-long learning is imperative for clinical competence in occupational therapy practice. Without 
ongoing analysis of current trends, interventions, and treatment options, quality services cannot be 
provided.  In order to instill in graduates the imperative need for ongoing learning, the curriculum has 
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been designed to demonstrate why life-long learning should be valued and its meaning to the 
student. The method of teaching fosters an “open-minded will to learn, integrity of purpose, and 
acceptance of responsibility for the consequences of one’s activity including thought” (Dewey, 
1944, p. 179). 
Experiential practice combined with theoretical and applied knowledge allows students to see 
firsthand the outcomes, or ‘consequences’ of their intervention and effort. This approach to 
learning involves the whole person including his/her feelings and intellect.  It also takes place in 
collaborative settings, consistent with practice in clinical settings. Learners are enabled when 
given respect and acceptance to find areas of practice and research that are self-defined as 
meaningful and authentic. 
 
The integration of fieldwork into course design allows for personal discovery which enhances 
learning.  In addition, the multiple mediums utilized through a hybrid classroom model 
demonstrate appreciation for varied learning styles. 
 
THEME III: 
UTILIZATION OF OCCUPATION-BASED THEORY IN IMPROVING HEALTH OUTCOMES 
 
The MHPC OTA Program integrates concepts of occupation-based theory in structuring a 
meaningful curriculum for students.  Specifically beliefs about the therapeutic value of 
occupation include enabling individuals to participate in their chosen occupations, engagement in 
occupation is motivated by cultural, social and physical contexts, true occupation is meaningful to 
the participant, and the meaning of occupation resides in the individual connecting mind and 
body. 
 
Professional documents, specifically the Occupational Therapy Practice Framework acknowledges 
that all people are occupational beings.  The curriculum is developed with acknowledgement of 
recipients of service as occupational beings, and additional recognition that OTA students 
themselves are occupational beings.  In order to produce practitioners who find occupational 
therapy practice meaningful, educational contexts must provide authentic and experiential 
opportunities which will transform active learning to engagement in the life-long occupation of 
professional practice. True occupation-based practice also acknowledges the dynamic 
relationship between the provider, the recipient of service, and the community in which that 
relationship exists. This curriculum is designed to ensure that graduates regard clients as 
multidimensional, addressing the social aspects of disease as well as the biological.  In turn, the 
curriculum incorporates community resources and contexts into the learning environment. 
 
In summary, the MHPC curriculum design flows from the Department's Mission and Philosophy. It 
guides the curriculum in the selection, scope, and placement of content. It also provides a 
mechanism for identifying the critical areas assessed in evaluation of the effectiveness of the 
curriculum. 
Ultimately, the curriculum design facilitates the preparation of competent, ethical, and committed 
occupational therapy practitioners prepared to deliver quality services and who specialize in 
delivery of services in rural areas where their skills are in high demand and where they are vested 
members of the community. 
 



15  

 
 
 
 

 
  

MHPC  

 

TRCC 
ECC 

PR
EP

AR
IN

G
 O

TA
s 

O
ccupation-Based Theory 

CO
M

M
U

N
ITY 



16  

TUITION AND FEES GUIDELINES FOR THE MHPC OTA STUDENT 
 
Policy: Tuition and Fees policies for the MHPC OTA Consortium Program are consistent with 
policies and procedures established by the participating Consortium colleges.  It is the duty of the 
Program Director and MHPC Governing Board of Directors to ensure ongoing continuity and 
consistency between campuses within a reasonable degree of variation. 
 
The following guidelines are intended to assist students in addressing general tuition and fees 
related to payment and financial aid. 
 
General: 
 

1. Students will be billed for all tuition and fees through the home campus registrars and 
cashiers as established by community college specific policies and procedures. 

 
2. Students matriculated into the Consortium program will enroll at the student’s “home 

campus” community college, and will pay the required tuition and fees to the home 
campus. 

 
3. All pre-requisite general education and science coursework taken prior to a student’s 

formal admission to the Consortium program shall be paid in the same manner as other 
native students attending the home community college campus. 

 
Financial Aid: 
 

1. It is generally understood that once admitted to the Consortium program, students are 
counted and reported as students of the “home” community college. This process shall 
determine the student “home-campus” for federal and state financial aid eligibility and 
account service. It is the intent of this Consortium agreement that all financial aid 
services shall be provided by the local member community college. 

 
Non-Curricular Student Activities and Events: 

 
1. Students accepted into a Consortium program will be afforded the same access 

rights to non-curricular events and activities as those afforded to other currently 
enrolled native students on the “home campus”. This understanding will enable these 
students to participate in community college intercollegiate athletics, student activities 
and organizations, use the recreation facilities, library, residence halls, etc. All 
appropriate fees will be covered by the tuition/fees charged by the “home” member 
Consortium community college. 
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ESTIMATED STUDENT COSTS 
Tuition and Fees for the MHPC OTA Program professional year (OTA coursework) will be higher 
than general education costs at the home campus. This is an estimate of student costs associated 
with the program, including tuition, books, supplies, immunizations, training/certifications for the 
Class of 2022. 
 

OTA Admissions Expenses (due in the fall semester, upon acceptance to the OTA Program) 
Student Supplies Group A 

Required; Payment to be made directly to OTA Program 
 

         
Nationwide Criminal Background Screening 65.00 
Drug Screening 88.00 
Supplies 

• Goniometers (x3) Spring Term 
• Gait belt Fall Term 
• Tape measure Spring Term  
• Scrubs 
• Blood Pressure Kit Spring term 

 
25.00 
10.00 

3.00 
25.00 or more 
25.00 or more 

 
Sub-Total Student Supplies Group A $241.00 

Student Supplies Group B 
Required; Student responsible for making payment to vendor. 

Missouri Family Care Safety Registry (FCSR) Application 58.00 
Student Membership Dues for American Occupational Therapy Association (AOTA) 75.00 
Physical Examination -cost is estimated and varies depending on healthcare provider/insurance coverage 150.00 
Immunizations – cost is estimated and varies depending on healthcare provider/insurance coverage: Tetanus/diphtheria 
(Tdap) within past 10 years; MMR series; Hepatitis B series; Varicella vaccination series or titer indicating immunity; annual 
flu shot; annual TB Screening 

 
 

500.00 
American Heart Association “BLS for Healthcare Providers” Certification – estimated 75.00 
Professional clothing and shoes for Fieldwork (varies between students) 300.00 
Computer Headset with microphone  30.00 
Web Cam (if computer does not have one) 35.00 

Sub-Total Student Supplies Group B $1,223.00 
 

Student Supplies Group C 
Not required; strongly encouraged 

Occupational Therapy Toolkit 169.00 
Quick Reference Occupational Therapy 68.50 

Sub-Total Student Supplies Group C $237.50 
TOTAL SUPPLIES COST $1400.00 

Semester 1  (Fall, 16-weeks) 
Tuition & Fees @ 17 credit hours/5 classes (paid directly to home campus)*  $4,177.00 
Books  - estimated (paid to campus bookstore or ordered online) 1000.00 

Sub-Total, Fall $5,177.00 
Semester 2  (Spring, 16-weeks) 

Tuition & Fees @ 15 credit hours/5 classes (paid directly to home campus)* $3,943.00 
Books  - estimated (paid to campus bookstore or ordered online) 800.00 
Miscellaneous School Supplies 20.00 

Sub-Total, Spring $4,763.00 
Semester 3  (SummerL, 16-weeks) 

Tuition & Fees @ 16 credit hours/2 classes (paid directly to home campus)* $3,808.00 
Books  - estimated (paid to campus bookstore or ordered online) 0 
Additional Drug Screening (only if required by clinical fieldwork site) 65.00 
Miscellaneous School Supplies 20.00 
Graduation Fee (to be paid to the Community College) –estimated 50.00 

Sub-Total, Summer $3,943.00 
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Additional Fees (required after graduation) 
National Board Certified Occupational Therapy Exam Fee (paid directly to NBCOT) -estimated 500.00 
Transcripts (required for NBCOT exam application) –estimated 20.00 
Missouri Limited License Permit Fee –estimated  30.00 
Missouri Permanent License Fee – estimated 70.00 

Sub-Total, Post-Graduation $620.00 
  
 

TOTAL Estimated Professional Year Cost 
 

$17,367.00 
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*Tuition & Fees listed above are current for 2021-2022 and are paid directly to the home 
campus, subject to change each year. Specific tuition and fee rates may vary by campus but the 
total cost to the student remains the same regardless of home campus assignment. Total tuition 
and fee rates include tuition, professional program/course fees, student activity fees, technology 
fees and support services fees and do not vary based on student designation of in/out of district. 
All other costs (books, immunizations, screenings, supplies, etc.) are only an approximation. 
Program costs above do not include ordinary costs of daily transportation, living expenses, child 
care, and health insurance. 
 
Transportation costs to travel to home campus, clinical lab and/or clinical fieldwork sites are not 
included above. Clinical fieldwork costs will vary throughout the professional coursework 
depending on location. If a student chooses a distant clinical fieldwork site, he/she is responsible 
for related living expenses, including transportation, room and board. 
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COURSE REGISTRATION 

Once the student has been accepted into the MHPC Occupational Therapy Assistant (OTA) 
Program, and all prerequisites have been completed with satisfactory grades the student may 
register for the classes required for the professional phase of the program. 
 
All OTA students are subject to the procedures of registration as published in their home college 
student handbook and therefore should refer to their home college student handbook for 
registration specifics. 
 
A list of OTA classes will be provided to the registrar and students prior to enrollment. 
 
COURSE DESCRIPTIONS 
 
OTA200 Foundations of Occupational Therapy 
This course presents an introduction to occupational therapy; including history, philosophical 
base, values, ethics, practice framework, and clinical reasoning. Students will learn selected 
theories and frames of reference as they pertain to interventions in mental health, physical 
disabilities, pediatrics, and community practice areas. An overview of the occupational therapy 
process, including assessment, treatment planning, treatment implementation, and 
discontinuation of intervention will be presented. Role delineation and collaboration of the 
occupational therapy assistant with other occupational therapy and health care personnel are 
discussed. 
 
OTA205 Medical Conditions in Occupational Therapy 
This course will provide a framework for students to learn about common medical conditions seen 
by occupational therapy practitioners and to facilitate learning of these conditions from an 
occupational therapy perspective. It is not intended to emphasize treatment of a diagnosis, 
however students will learn about specific factors unique to given conditions that may impact an 
individual’s occupational roles and functions. These factors must be understood and analyzed 
regarding the relative impact on the individual’s occupational performance. The knowledge 
gained from this course is a necessary pre-requisite to Physical Disabilities Practice. 
 
OTA210 Analysis of Occupations 
This course is designed to foster a beginning exposure to individuals experiencing a variety of 
physical or mental disabilities, including caregivers of individuals with disabilities, through 
community experiences. Through these experiences, students will develop skills in observation, 
analysis, interview, assessment and data collection, and relational skills. Students will complete 
writing assignments with an emphasis on their observations, analysis, and performance of human 
occupation across the lifespan, with an emphasis on contextual factors impacting occupational 
performance. Through the written assignments, students will learn the style of professional 
writing required for OTAs. Professional and therapeutic relationships will be emphasized 
throughout the courses
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OTA215 Mental Health and Psychosocial Practice 
This course presents the role of the occupational therapy assistant in the psychosocial area of 
Occupational Therapy practice. Students will learn selected frames of reference, and explore the 
effects of psychosocial dysfunction on areas of occupation. Students will learn skills necessary to 
assess, implement and document intervention in a variety of mental health settings. Client factors, 
including culture and diversity, therapeutic interactions and methods are studied. Students will 
develop skills in administering individual and group interventions, professional communication, 
conflict negotiation, and advocacy. Lab activities, in-class activities, and Level I fieldwork 
opportunities will enable students to participate in and apply psychosocial principles to practice. 
 
OTA220 Pediatric and Adolescent Practice 
Treatment of pediatric and adolescent conditions. Normal and delayed development of the 
infant, child and adolescent are explored. The lab component incorporates theoretical 
principles and provides opportunities for students to develop assessment, intervention 
planning and implementation, and documentation skills to address a range of childhood 
sensory-motor, cognitive, and psychosocial performance deficits. Students will learn to adapt 
the environment, tools, materials, and occupations to meet the self-care, work/play, and leisure 
needs of the pediatric and adolescent population. Lab activities, site visits and Level I 
fieldwork opportunities will enable students to participate in and apply pediatric and 
adolescent treatment principles to practice. 
 
OTA250 Functional Kinesiology 
In this course, students use and apply their knowledge of anatomy and physiology to study 
muscle groups and their function relative to performing various activities. Analysis of functional 
movement patterns required for work, self-care, play, and leisure activities is emphasized. 
Principles and techniques of manual muscle testing and range of motion are practiced, 
specifically as they relate to the impact on daily activities. Principles of energy conservation, 
joint protection and work simplification are presented. Prevention, health maintenance and 
safety procedures relevant to functional activities are reviewed. 
 
OTA255 Physical Disabilities Practice 

This course provides in-depth opportunities for students to develop assessment, intervention 
planning, intervention, and documentation skills to address a wide range of adult and geriatric 
physical disabilities and conditions typically treated by occupational therapy and occupational 
therapy assistants. Topics include, but are not limited to, stroke, spinal cord injury, fractures and 
joint replacement, head injury, and cardiopulmonary disorders. The use of splinting, orthotics, 
modalities, and assistive technology in treatment will also be presented. Students will learn to 
adapt the environment, tools, materials, and occupations to meet the self-care, work, play, and 
leisure needs of the adult and geriatric population. Lab activities and Level I fieldwork 
opportunities will enable students to participate in and apply physical disabilities treatment 
principles to practice.
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OTA260 Community Practice 
Site visits and Level I fieldwork opportunities will enable students to participate in and apply 
occupational therapy assessment and intervention principles to a wide range of community 
settings including vocational, vocational rehabilitation, home health, and emerging community 
practice areas. Emphasis will be on community settings in the students’ state and geographic 
region. The course also provides a broad exposure to the social, political, legislative, economic 
and cultural factors that influence service delivery. 
 
Ethics, Management and Leadership 
This course focuses on the OTA role in managing and directing occupational therapy services. It 
covers ethical provision of services, departmental operations, program development, supervisory 
requirements, personnel development and supervision, professional team building, quality 
assurance, compliance with regulations, reimbursement, and national and state credentialing 
requirements. Techniques for developing a resume and job interview skills are practiced. The 
importance and responsibility for on-going OTA professional development, ethical practice, 
contributing to research and evidence based practice, attention to emerging practice issues and 
areas, and international perspectives are explored. 
 
OTA270 Professional Skills 
This course is designed to foster practical professional skills in critical thinking, using literature to 
make evidence-based practice decisions and recommendations, and using theory to guide 
practice, all through the completion of a professional portfolio. 
 
OTA290 Level II Fieldwork A 
Full-time clinical fieldwork experience in mental health, physical disabilities, geriatric, pediatric 
and/or community based practice working under the supervision of an OTR and/or COTA. Focus is 
on achieving entry-level competence in planning and implementing interventions. 
 
OTA295 Level II Fieldwork B 
Full-time clinical fieldwork experience in mental health, physical disabilities, geriatric, pediatric 
and/or community based practice working under the supervision of an OTR and/or COTA. Focus is 
on achieving entry-level competence in planning and implementing interventions. 
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CREDIT HOUR DISTRIBUTION: Lecture/Lab/Clinical Hours per Week 
 

 
 

Courses 

Lecture Lab Lab Clinical Total Total 
Credit Credit Clock Clock Week Credits 
Hours Hours Hours Hours Clock 

Hours 
Semester 1, Fall       
Foundations of Occupational Therapy 3 1 3 0 6 4 
Medical Conditions in Occupational Therapy 3 0 0 0 3 3 
Analysis of Occupations 1 0 3* 0 4 2 
Mental Health and Psychosocial Practice + Level I 
FW 

3 0 0 4 7 4 

Pediatric and Adolescent Practice + Level I FW 3 1 3 4 10 4 

Totals 13 2 9 8 29 17 
       
Semester 2, Spring       
Functional Kinesiology 1 1 3 0 4 2 
Physical Disabilities Practice + Level I FW 3 1 3 4 10 4 
Community Practice + Level I FW 3 0 0 3 6 3 
Ethics, Management, and Leadership 3 0 0 0 3 3 
Professional Skills 3 0 0 0 3 3 

Totals 13 2 6 7 26 15 
       
Semester 3, Summer       
Level II A Fieldwork (8 wks, Full-time)    320 40 8 
Level II B Fieldwork (8 wk, Full-time)    320 40 8 

Totals    640 80 16 
     Total 48 
1 Hour Lab= 3 clock hours in structured lab activities overseen by faculty 
Clinical Experience: 30-40 Contact hours = 1 credit (you will work when your fieldwork educator is working) 
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Occupational Therapy Assistant Fall 2021 Schedule 
 

 

   

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY
8:00 LEVEL I FW LEVEL I FW
8:30 OTA215 OTA220
9:00 Foundations of OT OTA 200 LAB Foundations of OT OTA 200
9:30 8:30 - 9:50 On Campus 8:30-9:50

10:00 OTA 200A
10:30 Medical Conditions 9:00-12:00 Medical Condition
11:00 10:00-11:50 10:00-11:50  
11:30 Lunch
12:00 Mental Health OTA 215 Lunch Lunch
12:30 1:00 - 2:20 12:00-1:00 12:00-1:00
1:00 LAB
1:30 Analysis of Occupaytions On Campus
2:00 2:30-3:20 OTA 220A Mental Health OTA 215
2:30 Pediatric Practice OTA 220 1:00-4:00 1:00-2:20
3:00 3:30-4:50
3:30 Pediatric Practice OTA 220
4:00  2:30-3:50
4:30  

Fall Session 2021
 (August 23- Decemeber 17)

Classes Begin
OTA Program
 (2022 Cohort)

Labor Day(holiday) 23-Aug
6-Sep

MID-TERM
Thsnksgiving Break Oct 18-22
Final Exams November 24-26
Classes End Dec 13-17

17-Dec
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Occupational Therapy Assistant Spring 2022 Schedule

Fall Session 2021
 (August 23- Decemeber 17)

Classes Begin
OTA Program
 (2022 Cohort)

Labor Day(holiday) 23-Aug
6-Sep

MID-TERM
Thsnksgiving Break Oct 18-22
Final Exams November 24-26
Classes End Dec 13-17

17-Dec

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

8:00 LEVEL I FW LEVEL I FW
8:30 OTA255 OTA260
9:00 Professional Skills OTA270 LAB Professional Skills OTA270
9:30 9:00-10:25 On Campus 9:00-10:25

10:00 Amanda Defft OTA 250 Amanda Delff
10:30 Kinesiology OTA 250 9:00 - 12:00 Kinesiology OTA 250
11:00 10:30-11:30 10:30-11:30 Rebecca throneberry
11:30 Lunch Lunch
12:00 Physical Disabilities OTA 255 Lunch Physical Disabilities OTA 255
12:30 12:00-1:25 12:00-1:25
1:00 Amanda Defft LAB Amanda Delff
1:30 Ethics OTA265 On Campus Ethics OTA265
2:00 1:30-2:55 OTA 255 1:30-2:55
2:30 Brett Butler 1:00-4:00 Brett Butler
3:00 Community Practice Community Practice
3:30 3:00-4:30 3:00-4:30
4:00 Brett Butler Brett Butler
4:30    
5:00     
5:30     
6:00    

 
Classes Begin 3-Jan
Martin Luther King(holiday) January 17
President Day 21-Feb
MID-TERMS February 28-March 4
Spring Break March 14-18
Spring Holiday 1-Apr
Final Exams April 25-29
Classes End April 29

Occupational Therapy Assistant Spring 2022 Schedule

Spring Session 2022
(Jamuary 3 - April 29)

OTA Program 
(2022 Cohort)
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Summer Session 2022 
(May2 – Aug 19) 

OTA Fieldwork A 
(2022 Cohort) 

OTA Fieldwork B  
(2022 Cohort) 

Fieldwork Begins 2-May 27-Jun 
Memorial Day(holiday) May 30** TBD** 
Independence Day (holiday) 4-Jul TBD** 
MID-TERM  2-Jun 18-Jul 
    TBD** 
Fieldwork Ends 24-Jun 19-Aug 
 

 

 

 

 

 

 

 

 

 
 
 
 
 

Occupational Therapy Assistant Summer 2022 Schedule

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

8:00 LEVEL II FW LEVEL II FW LEVEL II FW LEVEL II FW LEVEL II FW
8:30
9:00
9:30

10:00 1st 8 weeks (May 2- June 24) = OTA290 Level II Fieldwork A
10:30 2nd 8 weeks (June 26 - August 19 = OTA295 Level II Fieldwork B
11:00
11:30
12:00
12:30
1:00
1:30
2:00
2:30
3:00
3:30
4:00
4:30
5:00    
5:30  
6:00  
6:30  



27  

 
MHPC OTA 

Program 
Academic 

Calendar Dates 
Class of 2021-2022 

 
Students should refer to their “home campus” academic calendar for enrollment and drop 

dates 
 
 
 
 
 
 
 
 
 
 
 
 

 
Spring Session 2022 (January 4-April 28) 

 OTA Program (2021-22 cohort) 

Classes Begin January 3 
Martin Luther King Holiday January 17 
President’s Holiday February 14 
MID-TERM  March 1-5 
Spring break March 14-18 
Spring Holiday April 1 
Final Exams April 25-30 
Semester End April 30 

 
 

 
Summer Session 2022 (May 2- August 19) 

OTA Fieldwork A  
(2021-22Cohort) 

OTA Fieldwork B  
(2021-22 Cohort) 

Classes Begin May 2 June 27 
Memorial Day May 31 ** N/A 
Independence Day N/A July 4 ** 
MID-TERM June 1 July 20 
Term End June 24 August 19 
Commencement/Graduation Ceremony 
at home campus 

 May 2023 
**OTA program summer semester holidays are determined by the site where students complete their 
clinical hours. 

 
 
 
February 2020 

 
 
 
 

Fall Session 2021 (August 23– December 17) OTA Program (2021-22 Cohort) 

Classes Begin August 23 
Labor Day Holiday September 7 
MID-TERM October 18-24 
Thanksgiving Holiday November 25-27 
Final Exams December 13-17 
Semester End December 17 
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GRADUATION & CERTIFICATION 

Successful completion of both the didactic course work and fieldwork Level I & II requirements of the 
MHPC OTA Program are necessary to earn the Associate of Applied Science degree. 

As a fully accredited OTA Program, graduates are eligible to sit for the National Certification 
Examination for Occupational Therapy Assistant administered by the National Board for 
Certification in Occupational Therapy Inc. 
 
Address: 
One Bank Street 
Suite 300 
Gaithersburg, MD 20878 
 
Phone: (301) 990-7979 
Website: www.nbcot.org 
 
After successful completion of this exam the individual will be a Certified Occupational Therapy 
Assistant (COTA). In addition, Missouri requires licensure to practice; however acquisition of a 
state license is based on the results of the NBCOT Certification Examination. A felony conviction 
may affect a graduate’s ability to sit for the NBCOT Certification Exam or attain State Licensure. 
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 ACCREDITATION 

 
The MHPC OTA Program has been granted Accreditation by the Accreditation Council for 
Occupational Therapy Education (ACOTE), the accrediting body of the American Occupational 
Therapy Association (AOTA). For more information on the accreditation process, please contact: 
 

ACOTE 
c/o Accreditation Department 
American Occupational Therapy Association (AOTA)  
6116 Executive Boulevard, Suite 200 
Bethesda, MD 20814-3449 
Phone: 301-652-2682 
TDD: 800-377-8555 
accred@aota.org 

 

  

mailto:accred@aota.org
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PROFESSIONAL DEVELOPMENT OPPORTUNITIES & MEMBERSHIPS 

A graduate of the MHPC OTA program is expected to assume responsibility for continuing 
competency and to maintain a commitment to the professional organization. A student’s 
involvement and membership in the American Occupational Therapy Association (AOTA) is 
mandatory. In addition to professional accountability, membership is required as students will 
utilize multiple member resources available on the AOTA website. 
These resources will take the place of required texts. 
Examples of opportunities available for professional leadership development are listed below: 
 
American Occupational Therapy Association Membership 
Membership in the American Occupational Therapy Association (AOTA) is a professional 
obligation. Benefits include weekly and monthly periodicals, discounts on publications, access to 
loans, grants and fellowships, professional meetings and educational sessions with discounts. This 
organization is the practice voice of the occupational therapy profession. By becoming a member, 
the student is acting in support of the profession. In addition, students are strongly encouraged to 
join their state occupational therapy associations, such as the Missouri Occupational Therapy 
Association (MOTA). 
 
Student Occupational Therapy Assistant Association 
The MHPC SOTA offers a variety of opportunities for leadership development. Through 
participation as officer, committee co-chair, and project leader, a student can demonstrate team 
member activities, skills and organizational abilities. Membership in the Student Occupational 
Therapy Association (SOTA) is an opportunity for initial professional development. SOTA is 
organized to further communication about occupational therapy among students, faculty, and the 
community. SOTA may be involved in informational, recruitment, service, and social events. 
Membership is open to any MHPC OTA student. Monthly meetings are scheduled the first week of 
each month and usually held by ITV so all campuses can participate. SOTA members will vote on 
the dues amounts for each semester, with money being due at the beginning of each semester. 
Dues are non-refundable. 
 
Delegate to the Assembly of Student Delegates (AOTA) 
The president of SOTA represents the OTA student body as the MHPC ASD delegate. ASD, the 
national student committee of AOTA, is responsible for student issues of the profession and the 
association. There is an annual ASD meeting held prior to the national AOTA Conference. Each 
accredited program has one elected delegate. President, Vice President, President-elect attends. 
If a student is interested in fulfilling this role for MHPC, please contact the SOTA advisor. 
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Student Representative: Missouri Occupational Therapy Association 
The vice-president of the Student Occupational Therapy Association (SOTA) is the official student 
representative for the Student Committee of MOTA. The responsibilities include representing 
student issues, communication about SOTA activities as requested by MOTA leadership and 
attending the MOTA Student Committee meetings. The representative must be a MOTA student 
member. The Mid-MO MOTA meetings are currently held in Columbia, four times per year. 
 
Class Representative: Missouri Health Professions Consortium Campus Representative 
MHPC’s Student Occupational Therapy Association (SOTA) will have representation by each 
campus. While depending on office role may vary, one duty is to act as liaison to the student 
body and the faculty. Their responsibility is to work in a collaborative relationship on issues 
concerning the academic program, student issues and concerns, and to facilitate communication 
and participation in program activities. 
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FACULTY & STAFF COMMUNICATION INFORMATION 

 
Brett Butler MFA, BA, COTA/L 
Program Director, MHPC OTA Clinical 
Instructor 
MFA, Full Sail University Winter Haven FL 
BA, Lynn University Boca Raton FL 
BS, Full Sail University Winter Haven FL 
AS OTA, Palm Beach State College Lake 
Worth FL  

Program Director 
3201 W. 16th Street 
Sedalia, MO 65301-2199 
660-596-7361 
 
Bbutler6@sfccmo.edu 
 
 
 

Rebecca Throneberry OTD, OTR/L 
MHPC OTA Academic Fieldwork Educator 
 
 

Academic Fieldwork Coordinator  
MHPC Fieldwork Coordinator  
3201 W. 16th Street  
Sedalia MO 65301  
660-596-7381 
rthroneberry@sfccmo.edu  
 

Amanda Delfft BA, COTA/L 
MHPC OTA Clinical Instructor 
 

Clinical Instructor  
MHPC Clinical Instructor  
3201 W. 16th Street  
Sedalia MO 65301  
660-596-7352 
adelfft@sfccmo.edu 
 

Jennifer Smith  
MHPC OTA Administrative Assistant 

MHPC OTA Administrative Assistant  
3201 W. 16th Street  
Sedalia MO 65301 
660-596-7353 
Jsmith140@sfccmo.edu 

 
  

mailto:Bbutler6@sfccmo.edu
mailto:rthroneberry@sfccmo.edu
mailto:adelfft@sfccmo.edu
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FACULTY OFFICE HOURS 
Each faculty advisor will have office hours on the campus to which they are assigned. Students 
are encouraged to take advantage of these periods when faculty members have arranged 
advisement times for students. Appointments can be made individually with a faculty member, 
the program director, or the academic fieldwork coordinator when a special need arises. In 
addition, students will be provided with phone numbers and e-mail for all principle faculty 
members for convenient access and ongoing communication opportunities. 
 
DEPARTMENT MEETINGS 
Faculty and staff meet weekly to share information about program, teaching, and campus specific 
activities. Student representatives are invited to present an agenda item and actively participate 
in faculty meetings when arranged in advance with the Program Director. If a student wishes to 
bring forth a personal concern to the staff meeting, the discussion will remain confidential and 
only students involved in individual review may be in attendance. 
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ADVISEMENT FOR STUDENTS WHO HAVE DECLARED THE INTENT TO MAJOR IN THE AAS 
DEGREE IN OCCUPATIONAL THERAPY ASSISTANT 

The student is assigned a faculty advisor from the corresponding home campus with knowledge 
and understanding specific to the MHPC OTA Program requirements. The role of the advisor is to 
review student transcripts and prerequisite course work to make sure the student is taking the 
correct courses and performing academically at a level that will make them a viable candidate to 
apply to the MHPC OTA Program. The Academic Advisors work in collaboration with the MHPC 
OTA Program Director and Admissions Coordinator to prepare students for a successful 
application process. 
 
This advisor assists in planning the educational program, providing assistance with scholastic 
problems, and serving as a resource about opportunities and options on campus, i.e. Learning 
Center, Counseling Services, and Financial Aid. In addition, students have access to the OTA 
Program Director through virtual informational sessions, e-mail, phone contact, and scheduled 
meetings facilitated by the “home” campus. Prospective students are invited to contact the MHPC 
Admissions Coordinator to receive feedback on admissions processes and policies. 
 
OTA PROGRAM PROFESSIONAL YEAR ADVISEMENT 
During the professional program year, students are assigned an OTA faculty advisor to provide 
feedback to the student regarding his/her academic performance, program concerns, and overall 
professional development towards becoming an occupational therapy assistant. Students will 
complete a self-evaluation of their performance two times during fall semester and spring 
semester. Once the self-rating is completed, the students will submit by email their advising form 
to their OTA faculty advisor. The advisor will rate the student’s performance and return to the 
student one time per semester or as needed. The student will not be required to meet face to 
face with their OTA advisor. However, if there are concerns noted, the student will be asked to 
schedule a face to face meeting with their faculty advisor. A student may request a meeting with 
their faculty advisor at any time. If a student receives a total score in the unsatisfactory or needs 
improvement range, an additional meeting with the Program Director may be warranted. 
 
Student Advising during Summer Semester (OTA 290 & OTA 295) will be completed by the 
Academic Fieldwork Coordinator, as outlined in the OTA 290/295 Syllabus. 
 
*Please see appendices for academic advising form. 
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PROFESSIONAL ACADEMIC STANDARDS 
 
The Missouri Health Professions Consortium faculty is responsible for preparing graduates at a 
level of competence consistent with professional and accreditation standards. Occupational 
therapy assistants (OTA) make an important contribution to health care and they must have 
professional skill sets, the ability to apply theory to practice and to solve problems that affect 
occupational performance. Students must demonstrate professional behavior and ability to 
promote therapeutic relationships. 
 
Students are encouraged to seek help from their instructors and their faculty advisors when 
academic problems arise. Additionally, students continue to have access to their home campus 
services such as, but not limited to the Learning Center and Counseling Services.  Faculty members 
may involve home campus representatives to address violations of program policies or to address 
concerns related to student behavior and academic performance. The Program Director may 
develop a learning contract in cases where a student is in violation of academic or professional 
standards. A student is allowed one learning contract in an 8 week period, and two learning 
contracts in a 16 week period. Consequences related to breach of contract are specified in the 
individualized student learning contract in order to promote awareness and transparency. 
 
Program faculty members are responsible for facilitating the students’ clinical performance, 
academic and professional development. Faculty members are responsible for being aware of 
student conduct and discussing with the student inappropriate professional behavior. Faculty can 
offer academic assistance or recommend remedial strategies. This assistance may be offered 
when students exhibit unsatisfactory academic progress, display behavior that does not meet 
professional standards, or commit violations to the OT Code of Ethics. Students are expected to 
read course materials and complete course work on time. Unprofessional behavior or poor 
academic performance in either general education or professional coursework can result in 
dismissal from the professional program. 
 
Academic performance standards require students to maintain a minimum overall 2.5 GPA or 
greater and individual course grades may not fall below a ‘C’ in order to progress through the 
program. Because the program is sequential students will not be allowed to progress to the next 
semester without successfully completing the preceding semester requirements and will 
subsequently be dismissed from the program if unable to maintain minimum standards of 
performance. Students must achieve a cumulative GPA of 2.5 or greater for professional 
coursework in order to graduate from the program.  In addition, students must successfully 
complete all fieldwork requirements within a timely manner. As noted in the Fieldwork Section of 
the student handbook, it is the policy of MHPC OTA Program that all Level II fieldwork must be 
completed within one calendar year of completion of the didactic portion of program unless 
exceptional circumstances exist as outlined in the fieldwork policy. 
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All MHPC OTA students are subject to the rules of student conduct and academic regulations as 
published in their home campus college student handbook. Academic dishonesty and dismissal will 
be addressed according to both MHPC OTA Program policies and home campus policies and 
procedures. 
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ACADEMIC PREPARATION & PERFORMANCE EXPECTATIONS 
 
Attends class approximately 35+ hours per week which includes preparation for and 
participation in the following: 

• Lecture 
• Laboratory 
• Group process 
• Integrated fieldwork experience which can include the following: 
A. Simulated environments  Simucase or ICE video library  
B. Standardized patients  
C. Faculty practice  
D. Faculty-led site visits  
E. Supervision by a fieldwork educator in a practice environment 
 
• Reading, studying and understanding classroom assignments. 
• Travels or relocates to various campuses or sites required for coursework, labs & 

fieldwork 
 
Applies critical thinking process to requirements of the academic learning experience: 

• Participates in classroom and online discussions 
• Meets fieldwork expectations 
• Demonstrates essential skills consistent with entry level OTA practice, both clinical and 

professional in nature. 
• Performs or instructs others in a timely manner in the following: 

o Transfers – example: transfers patient/client to/from bed to/from wheelchair. 
o Activities of daily living (dependent through independent status) 
o Fabrication of splints and orthotics 
o Therapeutic activities/procedures 
o Verbal group activities 
o Contributions to assessment procedures 
o Uses sound judgment in clinical reasoning 
o Abides by safety precautions 

 
Meets professionalism standards consistent with program and profession expectations: 

• Addresses problems or questions to the appropriate person at the appropriate time 
• Maintains personal appearance and hygiene conducive to professional settings. 
• Maintains work area, equipment and supplies in a manner conducive to efficiency and 

safety 
• Models socially appropriate behaviors 
• Manages time effectively 
• Communicates with peers, faculty and staff effectively and professionally 
• Treats peers, faculty, staff, patient/clients with respect 
• Assumes responsibility for professional conduct 
• Is responsible for abiding by the rules and regulations of the program, facility, college, and 

the profession. 
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STUDENT PERFORMANCE & CRITICAL DEMANDS 

Occupational Therapy Assistants work with persons with many different kinds of disabilities, and 
have a deep commitment to serving the needs of persons with disabilities of all ages, whether 
those disabilities are of mind or body, are acquired, or are developmental in nature. Every effort 
will be made to meet the needs of occupational therapy assistant students with disabilities, within 
the parameters of the academic educational program and fieldwork availability. 
 
The Occupational Therapy Assistant curriculum within the Missouri Health Professions 
Consortium educates students as generalist practitioners, in keeping with the requirements of the 
Accreditation Council for Occupational Therapy Education (ACOTE). Thus, students are prepared 
for entry-level employment in all areas of practice, and for the certification exam that is required 
prior to practicing as a graduate of an accredited Occupational Therapy Assistant Program. 
 
Students participating in the Occupational Therapy Assistant Program must be able to: 
 

1. Participate in lab activities that require hands on contact with classmates and instructors 
in various stages of moderate undress so as to prepare for clinical training. 

2. Speak and understand the English language at a level consistent with competent 
professional practice. 

3. Observe and interpret signs and symptoms through visual, auditory, and tactile feedback. 
Students must possess functional use of the senses that permit such observation. 

4. Utilize hand and mechanical tools safely and effectively. 
5. Exhibit sufficient postural and neuromuscular control, sensory function and coordination 

to safely and accurately provide remediation. 
6. Demonstrate the use of accepted techniques accurately and safely when using 

equipment and materials of the profession. 
7. Participate in physical activity involving lifting of approximately 50 lbs., bending, moving 

and safely supporting others in transfer. 
8. Communicate effectively and sensitively with patients and colleagues, including 

individuals from different cultural and social backgrounds. 
9. Communicate judgments and treatment information effectively, with appropriate 

confidentiality. 
10. Demonstrate appropriate behaviors and skills in classroom and fieldwork in interactions 

with faculty, other students, fieldwork coordinator, fieldwork supervisors and 
professional colleagues. 

11. Demonstrate the mental capacity to assimilate, analyze, synthesize, integrate concepts 
and problem solve to perform therapeutic interventions. 
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GRADE SCALE 

Letter grades should reflect the degree to which the student has achieved the learning outcomes 
specified in the course syllabi. The grading scale is used to: 

• Ensure consistency in grading and among all courses (with the exception of Level II 
fieldwork, which is graded on Pass/Fail). 

• Provide valid indicators of achievement which reflect the degree of the student 
understands of course material. 

• Keep the students informed of their academic achievement. 
Final grades are part of your permanent academic record. Grades are posted to the student’s 
record at the end of each term. Students cannot view or print grades if they have a financial 
obligation to the home campus. Grades will display on the student’s home community college 
grade system. An official transcript can be requested in writing from the Registrar’s Office at the 
home campus. 
 

Grade Grade point per credit Percentages 
A 4 90-100 
B 3 80-89 
C 2 70-79 
D 1 60-69 
F 0 <60 
 

The purpose of a grading scale is to have a measureable way to assess a student’s understanding 
of the material presented. Each community college in the consortium has defined their grading 
scale as A, B, C, D, and F. MHPC will abide by the grading scale of the each cooperative 
community college. 
 
An average GPA of >2.5 indicates acceptable progress towards meeting minimum standards. 
Students must earn a ‘C’ or better in each OTA course and achieve a cumulative GPA of 2.5 or 
greater for professional coursework in order to progress through and graduate from the program. 
 
Honor Roll 
The purpose of an honor roll system is to recognize the dedication of students who have achieved 
an outstanding GPA.  Each community college has designated their honor roll system and the 
MHPC will abide by the honor roll systems of each cooperative community college. 
 
Grades below C 
In an effort to support a student’s academic success a student is expected to seek advisement and 
strategies for learning. If a grade lower than “C” is earned on a test or assignment, the student is 
responsible for scheduling an appointment with the instructor.  
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OTA Lab Remediation Policy 
. 
Lab Practical’s - Lab practical’s are competency-based. This means that you must achieve 
competency to go to the next level. Students should strive to pass lab practical’s (checkouts) for 
the first time to keep pace with the rest of the class. A failed lab practical or checkout must be 
retaken until the student demonstrates 100% proficiency or competency. The lab grade recorded 
will reflect a 10% markdown from 100% for each retake necessary to achieve acceptable 
proficiency. 
 

Missed, Make-up Work  
  
This policy applies to work missed due to absences or failure to submit or complete assignments.  
Except in the situations outlined herein, any and all graded work or performed competencies 
(letter grade or pass / fail) not completed by the due date or missed due to absence, including 
being tardy or leaving early, will not be eligible for a grade. Students will receive a zero (0) for 
missed classwork.  

• Instructors may make case by case exceptions with Program Director’s approval if a 
significant, documentable, and infrequent situation caused a student to miss a submission 
deadline.  

• Work submitted and accepted for grading after the original due date will receive a maximum 
grade of C. In the case of a pass / fail assignment the student may receive a pass (P) or fail 
(F) grade.  

• Extensions may only be granted by the OTA Program Director for a reasonable period after 
the original due date. Missed work should be submitted for grading within 24 hours of the 
student’s return to school unless that timeline extends beyond the last day of the term.  

 
Exams / Tests:  
 
In each OTA course, a number of tests will be given. Students are expected to prepare and be 
present for examinations on the scheduled dates. Make-up examinations are reserved for those 
students who are ill or have other significant life issues such as death in their family that prevent 
them from taking the exam on the scheduled date. Students who will be absent must contact the 
OTA department and / or course faculty member before exam time indicating the problem 
preventing them from taking the exam. Exam make-ups must be coordinated with the faculty 
member in a timely manner within a 24-48 hour time period. Students who fail to make prompt 
arrangements to make up the exam are at risk of receiving a zero for the exam. Students can only 
receive a minimum of C on a make-up exam. 
 
 
 
 
Tutoring / Open Labs 
Tutoring / open labs will be scheduled at the discretion of the course instructor and OTA program 
director.     
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ACADEMIC GRIEVANCES & APPEALS 

1. All grievances related to academic issues such as grades or grading appeals, complaints 
about instructors or instruction staff, academic policy and procedures, attendance, 
disciplinary matters related to classroom behavior and other issues involving credit 
classes should be resolved using the following procedure. 
 

2. The student should first attempt to resolve the issue informally with the OTA faculty or 
staff. 

3. If the issue cannot be resolved informally and/or the student wishes to formally appeal a 
decision the student must present a written statement regarding the grievance to the OTA 
Program Director within 5 working days after the decision was rendered by the faculty 
member or staff. The Program Director must then make a decision after consultation 
with both the faculty or staff, home campus representative and the student, on the 
grievance. The Program Director will make a written response to the student, copied to 
the faculty or staff member, within 10 working days from the date she was originally 
contacted by the student. 

4. If the student is not satisfied with the Program Director’s decision, the student should 
inform the Program Director that she would like to further involve representatives from 
the home campus. 

5. The Program Director will involve a representative from the student’s home campus, 
generally the Dean of Academic Affairs, in accordance with the home campus grievance, 
grade appeal and/or complaint policies. 

6. Grade appeals must be made no later than 2 weeks after the date the final course grade 
was officially recorded. 

7. Any change of grade after that grade is officially recorded will require adjustment in 
accordance with home campus policies. 
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DISMISSAL FROM THE PROGRAM 

A student may be dismissed from the professional year of the OTA Program including, but not 
limited to the following reasons: 
 
1. Failure to maintain academic standards as outlined in the Academic Standards policy. 
2. Breach of attendance policies 
3. Unethical conduct based on any behavior which shows poor judgment, endangers or 

discredits individuals, the profession, or the department; and/or academic dishonesty. 
4. Failure to maintain physical or mental health in accordance with the essential functions of an 

occupational therapy assistant as determined by professional consultation. 
 
If a student is dismissed or withdrawn from the professional program, the Program Director will 
determine if the student is eligible to re-apply at a later time.  Contingencies may be established 
for re-application at the time of dismissal or withdrawal.  Grievances, complaints, and appeals will 
be honored in compliance with “home” campus policies and procedures. 
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ACADEMIC DISHONESTY 

The faculty believes: if students do not respect the ethics of their program, it is unlikely they will 
respect or practice ethical behavior in their professional careers. Falsifying academic work is a 
serious offense in this professional program. Such practice undermines critical thinking and 
ultimately endangers the student’s future in a professional career. 

 
ACADEMIC DISHONESTY includes but is not necessarily limited to the following: 
 

1. Claiming authorship/participation in a group paper or presentation without real 
contribution. 
 

2. Delaying taking an examination or turning in a paper using a false excuse. 
 

3. Any student discussing material covered in a test with students who have yet to take the 
test in question. 
 

4. Previewing exams from a "test file" when the instructor does not permit students to keep 
copies of exams. This includes reviewing assignment submissions from program 
graduates. 
 

5. Working in a group on a homework assignment that was assigned as individual work. 
 

6. Consciously memorizing, copying or electronically saving a block of questions on an exam, 
so that they could be included in a test file for later use by others. 
 

7. Permitting another student to look at your answer sheet during an exam or taking online 
examinations in collaboration with another student when instructed to do so 
individually. 
 

8. Plagiarism* is the borrowing of ideas, opinions, examples, words, phrases, sentences, or 
paragraphs from a written source or another person, including students or teachers, 
without acknowledgment (i.e., an indication of the author, title and date of the source as 
described by the Publication Manual of  the American Psychological Association). Failure 
to provide complete documentation about all of your resources is also considered 
plagiarism. Any work or assignment which is taken, part or whole from another person's 
writing or work without proper acknowledgment is dishonest. Students who allow 
another student to copy or use their work are also guilty of cheating. 
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Any student who commits an act of academic dishonesty is subject to disciplinary action. The 
procedures for disciplinary action will be in accord with the rules and regulations of the home 
campus governing disciplinary action and may include dismissal from the program. 
 
Note: Issues of academic dishonesty relate to behaviors/performance in both general education 
and professional courses. 
 

ATTENDANCE POLICY 

Students enrolled in the MHPC OTA program are expected to attend all scheduled class sessions. 
Students are expected to be prepared, and demonstrate timely attendance for all 
class/lab/fieldwork sessions and appointments. Attendance will be taken at the discretion of the 
instructors. A faculty member may use attendance, or lack of attendance, as a criterion in the 
determination of a course grade and/or dismissal from a course. 

 
In the event of an unexpected absence, it is the student's responsibility to notify the course 
instructor by e-mail PRIOR to their absence when possible. The instructor on record can then 
make a determination with this information on how the absences can be rectified or whether it is 
possible to satisfactorily complete the course with the number of identified absences. 
Students aware of an anticipated absence should inform the course instructor by e-mail at least 
24 hours in advance. 
 
For students exhibiting habitual tardiness or absence (i.e. more than one occurrence) the course 
instructor will note the issue on the student’s academic advising form. Habitual tardiness or 
absenteeism is grounds for dismissal from the professional year of the program. 
 
If two consecutive weeks of class are missed during the regular 16-week semester, the student 
will be dropped from that class unless acceptable justification is supplied to the instructor, 
Program Director, and Dean of the community college.  Additionally, a student who misses more 
than one-fourth of the class during any scheduled session may be dropped from that class by the 
instructor if in the opinion of the instructor the student does not have a reasonable opportunity 
to succeed in the class. 
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AMERICANS WITH DISABILITIES ACT (ADA) 

It is the intent of the MHPC OTA Program that compliance with the Americans with Disabilities Act shall be 
a high priority. Appropriate changes will be made and accommodation provided to qualified individuals 
with disabilities, unless doing so would pose an undue burden on the institution’s resources or would 
fundamentally alter the nature of a program. 

Students who have disabilities that qualify under the Americans with Disabilities Act (ADA) should 
register with their home campus if requesting accommodations and/or assistance. All members of 
the Missouri Health Professions Consortium comply with ADA guidelines. If you have special needs 
as addressed by the Americans with Disabilities Act (ADA) and need assistance, please notify the 
course instructor immediately and contact the Access/ADA Office at your college to confidentially 
discuss disability information, academic accommodations, appropriate documentation and 
procedures. Students may register for assistance through their respective home campuses. The 
student's home campus is the point of contact for issues related to accommodations. The MHPC 
OTA Program supports and upholds the policies of the partnering community colleges. If the 
student has difficulty identifying the appropriate contact at his/her respective college, the MHPC 
OTA Program Faculty and Program Director will assist him/her with making contact and accessing 
needed services. 
 
NOTICE OF NON-DISCRIMINATION 
 
The Missouri Health Professions Consortium and its member institutions do not discriminate on 
the basis of race, color, religion, sexual orientation, genetics, national origin, ancestry, gender, age, 
disability, veteran status, and marital or parental status in admissions, programs and activities, and 
employment. Inquiries concerning nondiscrimination should be directed to the student’s home 
campus. The student's home campus is the point of contact for issues related to discrimination. 
The MHPC OTA Program supports and upholds the policies of the partnering community colleges. 
If the student has difficulty identifying the appropriate contact at his/her respective college, the 
MHPC OTA Program Faculty and Program Director will assist him/her with making contact and 
accessing needed services. 
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INFORMATION EXCHANGE 
Numerous options for exchange of information are available to the student in the MHPC 
Occupational Therapy Assistant program. 
 
Email: All students are required to have a school email address from their home campus. 
Departmental and class messages may be relayed through email. Email should be read every 24 
hours when class is in session. Students are responsible for information distributed through email 
by the program and individual instructors within the 24-hour limit. 

• During Level II fieldwork rotations students will be required to address email within 48 
hours. 

 
Website: General program information and frequently asked questions will be placed on the 
MHPC website. 
 
Cell Phones & Texting: Cell phones must be turned off or silenced during all classes. Text 
messaging is not allowed during class and laboratory experiences. 

• You are not allowed to carry your cell phone with you during fieldwork. It is suggested that 
you obtain the facility’s number on the first day of fieldwork for family members to contact 
in the event of an emergency. 

• Students who have family responsibilities which possibly require the student being 
available are encouraged to place their phone on vibrate during ALL class times and labs. 
This privilege may be revoked in the event that it is abused by the student. 

 
Messages: Sometimes the need arises for someone to call and leave a message for an 
occupational therapy assistant student. In case of emergency, every effort will be made to locate 
a student. Confidentiality does not allow the office staff to give out student phone numbers, class 
schedules, or class locations. 
 
Classroom Behavior: Students are expected to treat staff and faculty with respect and dignity. 
Students should refrain from talking when instructor begins class/lecture/instruction. If the 
student has questions, they should direct question(s) to the instructor. Students may be required 
to leave microphones open during distance education sessions to ensure that there are no side 
conversations during lecture. 
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MEMORANDUM: Letter from the Academic Fieldwork Coordinator 

 

TO:  Occupational Therapy Assistant Students 
 
FROM: MHPC OTA Fieldwork Office 
 
RE: Fieldwork and Client Contact Information 
 
 
Dear Student: 
 
 
Welcome to the MHPC Occupational Therapy Assistant Fieldwork Program. Good luck on your 
adventure in becoming a healthcare professional. While progressing through the coursework, 
Fieldwork will be an integral part of the learning experience. It will take what you learn in the 
didactic portion of coursework and apply it to hands on experience in the real world. 
 
The information provided in this section is designed to assist navigating the various Fieldwork 
and Client Contact experiences offered. The guidelines contain important details about Level I 
Fieldwork and Level II Fieldwork. Access to this information is required throughout your academic 
coursework and your fieldwork placements.  
 
The MHPC Fieldwork Office will assist in making your Fieldwork experiences go as smoothly as 
possible. Should questions arise, please contact me via email, telephone or make an 
appointment. I look forward to visiting with you. 
 
 
 
 
 
 
 
 
 
 
  
Academic Fieldwork Coordinator  
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OCCUPATIONAL THERAPY ASSISTANT FIELDWORK PROGRAM OVERVIEW 

Fieldwork experiences are an integral part of the MHPC Occupational Therapy Assistant curriculum. They 
provide students with opportunities for “hands on” application of the skills and knowledge taught in 
classes. Fieldwork experiences are designed to expose students to a variety of practice settings and client 
populations such as pediatric, geriatric, adult rehabilitation, mental health populations and community 
based services. Through the various Fieldwork experiences, students improve their skills to progressively 
higher levels of performance and responsibility. 

 
MHPC Occupational Therapy Assistant education provides two levels of Fieldwork experience. 
Level I Fieldwork occurs concurrently with professional academic curriculum coursework. Level II 
Fieldwork is scheduled following successful completion of all didactic academic coursework and is 
comprised of two full time eight week rotations. Students are responsible for all costs associated 
with Fieldwork placements including, but not limited to travel, relocation, and room and board. 
 
Level I Fieldwork 
The goals for Level I Fieldwork are to introduce students to settings in which Occupational 
Therapy Assistants practice and to increase student comfort with and understanding of client 
needs. Though students have opportunities to work directly with clients, they are not expected to 
perform occupational therapy tasks independently. Students may be under the supervision of 
Occupational Therapists, Occupational Therapy Assistants, Physical Therapists, Physical Therapist 
Assistants, Speech Language Pathologists, nurses, social workers, teachers, activities directors, or 
a variety of other healthcare professionals. 
 
Level I Objectives: During Level I Fieldwork experiences, students will demonstrate emerging: 

• Comfort level with and understanding of the needs of clients as an individual within 
his or her given context; 

• Skills in articulation of personal strengths and limitations and how these impact 
client/staff interactions; 

• Observation skills needed for appropriate communication, intervention and 
documentation; 

• Communication skills and the application of the therapeutic use of self with clients 
and professionals from diverse backgrounds; 

• Ability to articulate the role of an Occupational Therapy Assistant in the promotion 
of health and the prevention of injury and disease; 

• Application of learned occupational therapy knowledge; 
• Professional documentation and writing skills; 
• Understanding of the supervisor – supervisee relationship and the responsibility of 

the Occupational Therapy Assistant Student’s role; 
• Professional behaviors required to function effectively as an Occupational Therapy 

Assistant; 
• Appreciation of the important relationship between provision of quality healthcare 

and community health especially with regard to rural communities. 
 
Additional Fieldwork information: AOTA Commission on Education Guidelines for Occupational 
Therapy Assistant Fieldwork Level I: http://www.aota.org/Education-
Careers/Fieldwork/LevelI.asp
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Level II Fieldwork: OTA 290/295 
The goal of Level II Fieldwork is to develop competent, entry-level, generalist Occupational 
Therapy Assistants. Both Level II Fieldwork rotations are designed to provide students with in- 
depth experiences in delivering occupational therapy services to clients. During Level II Fieldwork, 
students are expected to gradually take on the responsibilities of an Occupational Therapy 
Assistant, including treatment planning, intervention, collaborating with the Occupational 
Therapist regarding additional evaluation, transitions, goal tracking, discharge planning, and 
completing documentation. During Level II Fieldwork, students are under the direct supervision of 
Occupational Therapists and /or Certified Occupational Therapy Assistants. 
 
Level II (OTA 290/295) Objectives: For successful completion of the Level II Fieldwork experience, 
students are expected to demonstrate entry-level competency in providing occupational therapy 
services through: 

• gathering and sharing data for the purpose of screening and evaluation 
• administration of selected assessments using appropriate procedures and protocols 
• articulation of the role of the Occupational Therapy Assistant and Occupational 

Therapist in the screening and evaluation process and rationale for supervision and 
collaboration 

• identification of appropriate recommendations to the Occupational Therapist 
regarding the need for additional evaluation 

• development of occupation-based, client-centered intervention plans and strategies 
• selection and provision of direct occupational therapy interventions utilizing 

occupation, evidenced-based contexts 
• therapeutic use of self in delivery of occupational therapy services 
• appropriately fulfilling role in care coordination, case management, and transition 

of service in traditional and/or emerging areas of practice 
• promotion of community programming and resources to support performance in 

the client’s natural setting 
• provision of relevant education and counseling for recipients and their support 

network 
• effective communication regarding the provision of occupational therapy services in 

interdisciplinary, facility, and community settings 
• timely production of required documentation to ensure accountability of service 

provision and to meet reimbursement standards 
• maintaining appropriate treatment responsibilities in case load and support services 

in the treatment setting 
• completion of the learning activities required by the Fieldwork facility in a timely 

and professional manner 
• displaying professional, ethical behavior and related communication skills 
• ensuring a safe treatment environment 

 
Specific Fieldwork objectives are included in the MHPC Occupational Therapy Assistant Level II 
Fieldwork Syllabus available on Canvas under OTA 290/295. 
 
Additional Fieldwork information: 
AOTA Commission on Education Guidelines for Occupational Therapy Fieldwork Level II:  

http://www.aota.org/Education-Careers/Fieldwork/LevelII.aspx 

http://www.aota.org/Education-Careers/Fieldwork/LevelII.aspx
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OCCUPATIONAL THERAPY ASSISTANT PROGRAM FIELDWORK & CLIENT CONTACT SUMMARY SHEET 

 
Semester Type of Experience Description Length 

    

 
 
 
Fall 

Fieldwork Level I: 
Mental Health/Psychosocial 
(OTA 215) 

Students are placed with a healthcare 
professional addressing mental health 
or psychosocial issues in practice 

  
 
 

 
32 - 40 hours / 
semester 

Fieldwork Level I: 
Pediatric/Adolescent (OTA 
220) 

Students are placed with a teacher or 
healthcare professional working in 
pediatric or adolescent practice. 

32 - 40 hours / 
semester 

 
 
 
Spring 

Fieldwork Level I: Physical 
Disabilities (OTA 255) 

Students are placed with a healthcare 
professional in a physical disabilities 
setting. 

 
32 - 40 hours / 
semester 

Fieldwork Level I: 
Community Practice (OTA 
260) 

Students are placed with a professional 
engaging in community health practices 
relevant to the location in which the 
student is enrolled. 

 
32-40 hours / 
semester 

Level II Fieldwork 

May-June Fieldwork Level II: Rotation 
A (OTA 290) 

Students are placed in practice settings 
under the supervision of a licensed 
Occupational Therapist or Occupational 
Therapy Assistant to gain entry level 
competency in all aspects of providing 
occupational therapy services to 
clientele  

Full time 8 
weeks 

 
 
June-August 

 
Fieldwork Level II: Rotation 
B (OTA 295) 

 
Full time 8 
weeks 

 
  



52  

FIELDWORK GUIDELINES 
Guidelines and recommendations for a successful Fieldwork experience. 
 
1. SITE ASSIGNMENTS 
Level I: The Level I Fieldwork experiences occur throughout the MHPC Occupational Therapy 
Assistant curriculum. The method of assigning sites is determined by the MHPC Occupational 
Therapy Assistant Academic Fieldwork Coordinator. Site assignments consist of a predetermined 
number of hours each week. Site supervision may be provided by a variety of professionals, 
including teachers, recreational therapists, allied health professionals, program directors, 
Occupational Therapy Assistants, Occupational Therapists, etc. Students will receive Level I 
placement assignments via email. Level I fieldwork may be met through one or more of the 
following instructional methods:  
A. Simulated environments  Simucase or ICE video library  
B. Standardized patients  
C. Faculty practice  
D. Faculty-led site visits  
E. Supervision by a fieldwork educator in a practice environment 
 
Level II: Both Level II Fieldwork (OTA 290/295) experiences occur after successful completion of all 
required MHPC Occupational Therapy Assistant academic didactic coursework and must be 
completed within 12 months from the date of completion of the didactic portion of the 
Occupational Therapy Assistant program. Each experience is a full time, 8 week placement. 
Students will submit their Top Ten sites to the MHPC Academic Fieldwork Coordinator via email 
by the second Wednesday in June based on available sites set forth by the MHPC Academic 
Fieldwork Coordinator. Identified sites will not be available to all students as contracts are 
developed through the “home campuses”. All out of state placements will follow NC-SARA 
guidelines. 
 
Level II (OTA 290/295) Requirements: 
• One placement must be in Missouri ( If not possible up to Program Directors discretion) 
• One placement must be in a nonmetropolitan setting. 
• Supervision must be provided by a licensed Occupational Therapist or Occupational Therapy 

Assistant with a minimum of one year experience since successful completion of the initial 
certification examination. 

• Students are required to successfully complete a minimum of two full-time eight week Level 
II Fieldwork experiences in order to graduate from the MHPC Occupational Therapy Assistant 
program. 
 

Conflict of Interest and Fieldwork Experiences: 
For both Level I and Level II Fieldwork, students will not be placed at a Fieldwork site where: 
• The student is currently employed, within the department 
• The student has been employed within the last 2 years (unless a total change of staff, or the 

student worked in a department that had no professional contact with the Occupational 
Therapy department) 

• The student will be supervised by a person who is a relative or close personal friend 
• The student will be supervised by a close personal friend or relative of a mutual acquaintance 
• The student has been a patient in the Occupational Therapy department or another 
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department that the student would have to work closely with (i.e., the physical therapy 
department) within the last 2-3 years.
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When a conflict of interest potentially exists the MHPC OTA Academic Fieldwork Coordinator will 
make the final determination regarding the appropriateness of placing the student at the 
Fieldwork site. 
 
Students who have a loan/scholarship with a company or facility requiring a work commitment 
following graduation: 
• Are strongly discouraged from completing a Level I or II Fieldwork experience with the 

company/facility. If a student would like to complete a Fieldwork experience with the 
company/facility he/she must request, in writing, permission from the MHPC Occupational 
Therapy Assistant Program Director. 

• Students must disclose such a commitment, in writing, to the MHPC Academic Fieldwork 
Coordinator once the commitment is official. Failure to do so will forfeit any opportunity to 
complete a Fieldwork experience with said company/facility. A student who completes a 
Fieldwork experience in such a facility, without disclosing the scholarship/ loan commitment, 
may receive a failing grade for the Fieldwork experience. The MHPC Occupational Therapy 
Assistant Program Director and Academic Fieldwork Coordinator will have final 
determination of grade. 

 
A student who accepts a job with a company/facility where he/she is scheduled to complete a 
Level II Fieldwork prior to the start of said Level II may forfeit his/her placement. Forfeiture will 
result in the student completing the Fieldwork rotation in the first available facility the MHPC 
Occupational Therapy Assistant Academic Fieldwork Coordinator is able to secure and may result 
in delayed graduation. The MHPC Occupational Therapy Academic Fieldwork Coordinator will 
make the final determination regarding the appropriateness of placing the student at said 
fieldwork site. 
 
Student expectations and responsibilities: 
• Students are responsible for all costs associated with Fieldwork, such as travel, living 

expenses, tuition, drug and background checks, immunizations and uniforms, as required. 
• Students are responsible for securing transportation and/or housing, as needed. 
• Students are expected to adhere to the MHPC Occupational Therapy Assistant (OTA 

290/295) course syllabus and to complete all assignments related to the Fieldwork 
placement. 

• Students are expected to come to each Fieldwork experience prepared with needed 
materials and assignments and to actively participate in their site supervision. 

 
2. FIELDWORK SITE AVAILABILITY/CANCELLATIONS 
A placement may not be available due to an inability to secure a Fieldwork contract. There are times 
when the MHPC Occupational Therapy Assistant Program is not able to reach a mutually agreeable 
Fieldwork contract with a specific site. 
 
Even after a student has been assigned to a site, the Fieldwork experience may be canceled at any 
time due to unforeseen circumstances such as staff vacancies, medical leave, staff re-
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organization, among other reasons. When these cancellations occur, the Fieldwork office will do 
everything possible to secure an alternate placement, as soon as possible.  The student should be 
prepared to be flexible and make last minute changes related to travel, relocation, or scheduling. 
 
The MHPC Occupational Therapy Assistant program will abide by the National Council for State 
Authorization Reciprocity Agreements (NC-SARA) in the placement of students out of state. 
Currently within the MHPC Consortium, East Central College, Moberly Area Community College, 
North Central Missouri College, State Fair Community College and Three Rivers Community 
College are members of NC-SARA. The individual institution determines whether the program 
meets the requirements for professional licensure in the state where the student resides based on 
NC-SARA compacts or applicable licensing boards. 
 
3. ABSENCES 
 
Level I Fieldwork: 
Students are expected to attend all Fieldwork dates. If a student becomes ill during Fieldwork, the 
student will be responsible for making up any missed time. The student is responsible for  
notifying their Fieldwork Educator at their site and the course instructor as soon as possible of the 
illness. 
 
All missed Fieldwork hours must be made up at a time approved by the Fieldwork educator, the 
course faculty, and the Fieldwork office. Students should make every attempt possible to make- 
up missed time on the day of the week the student is scheduled at the facility or at the time 
T h a t  best fits their Fieldwork Educators. The MHPC Fieldwork office and the course instructor 
must be notified of any time extensions beyond the original dates. A passing grade is 
d e p e n d e n t  upon meeting the attendance requirement for each Fieldwork experience as 
well as any assignments outlined in the corresponding course syllabus. Students may be dismissed 
f r o m  the program due to absenteeism or tardiness during Fieldwork rotations. 
 
Refer to the accompanying course syllabus for more specific course requirements related to 
passing Fieldwork requirements. 
 
NOTES ON LEVEL I FIELDWORK IN CONJUCNTION WITH AFFILIATED COURSE: 

• Students must successfully complete and pass the Fieldwork portion of this course. If a 
student does not successfully complete or pass the Fieldwork portion of this course, they 
will fail the course, which will result in dismissal from the Occupational Therapy Assistant 
program.  

o Students MUST have a current (and negative) TB test to be able to attend Level I 
Fieldwork (FW) rotations. 
 If a student’s TB test expires during the Level I FW rotation, it is the 

student’s responsibility to get another TB test and turn in the results to 
course instructor. 

 If a student lets their TB test expire and does NOT provide the course 
instructor with a new TB test result, the student will NOT be allowed to 
attend FW rotations. This may result in delay or failure of FW, which may 
result in failure of the course and dismissal from the Occupational Therapy 
Assistant program 
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• Students MUST attend ALL Fieldwork (FW) dates on the day/time assigned. There are NO 
excused absences. There are NO excused reasons for arriving late to a site. There are NO 
excused reasons for leaving a site early. 

• If a student has a DOCUMENTED medical reason (i.e., active vomiting or GI issues) and 
needs to miss a FW day, they MUST contact the course instructor and FW supervisor prior 
to their absence and provide medical documentation (doctor’s note) of absence within 24 
hours of absence (email or fax is encouraged). If medical documentation is not received 
within 24 hours, the student may be removed from their Fieldwork site due to 
professionalism concerns. This removal may result in failure of the course and dismissal 
from the program. 

• FW hours will ONLY be made up if allowed and agreed upon by the course instructor AND 
the FW Educator/site. If a student does not notify their instructor AND Fieldwork site 
PRIOR to an absence and missed or late arrival, this will be considered as a no call/no show, 
and may result in a removal from the Fieldwork site, potential failure of the course, and 
potential dismissal from the program due to professionalism concerns. 

• Students may NOT independently decide on a FW day and time. Their FW assignment 
(including day and time) will be assigned by the Academic Fieldwork Coordinator and/or 
course instructor. 

• If a student does not follow the assigned FW day and time, they may be dismissed from 
the MHPC Occupational Therapy Assistant program due to professionalism concerns. 

• Regardless of documentation and signatures provided on time logs associated with FW 
rotations, if the course instructor or other faculty or staff members of the MHPC program 
receive reports from FW sites, other students, etc. that a student did not fulfill FW time 
requirements, MHPC faculty will investigate these reports. This may result in a minimum of 
a learning contract up to a possible dismissal from the Occupational Therapy Assistant 
program due to professionalism concerns. 

• While on a FW site, students will ONLY complete assignments and tasks affiliated with that 
particular FW rotation. If student has “free” time while on FW, then please do one (or all) of 
the following (with approval from FW educator first): 

o Volunteer to observe another discipline, 
o Review educational handouts, 
o Clean therapy cabinets, &/or 
o Glance through the therapy cabinets & write down possible treatment ideas with 

use of items in cabinet. 
• If a student has a positive hit on their criminal background check, has a change in criminal 

background status, gets arrested while completing the program, etc., they need to 
immediately notify the MHPC Occupational Therapy Assistant office. This change in status 
may affect placement for Fieldwork. If the student has a change in background check 
status and fails to notify the MHPC Occupational Therapy Assistant office, this may result 
in permanent removal from the FW placement, which will result in failure of the course 
and dismissal from the program due to professionalism concerns. 

• In most cases, personal health information (PHI) should not be copied or removed from 
the facility. Prior to removal or even request of duplication, student is to seek approval 
from course instructor. If working in a home health or travel position, students must work 
to keep records confidential. If HIPAA standards are breached, regardless of the intent or 
actual acquisition, distribution, or consequence, the student may be dismissed from the 
MHPC Program. 
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Level II Fieldwork (OTA 290/295): 
Students are expected to attend all Fieldwork dates during Level II Fieldwork. In the event 
students become ill during a Level II Fieldwork, MHPC Occupational Therapy Assistant Students 
will be allowed to have one (1) excused absence per Level II rotation. Students who miss in excess 
of three (3) days during a Level II Fieldwork may fail the rotation or be required to e x t e n d  their 
rotation dates. In addition to contacting the facility, the MHPC Occupational Therapy Assistant 
Fieldwork office must be notified of any absence. Excused absences are valid only for medical 
illness of the Occupational Therapy Assistant Student. Time missed due to a family illness is not 
excused. Students may be dismissed from the program due to absenteeism or tardiness during 
Fieldwork rotations. If a MHPC Occupational Therapy Assistant student does not notify their Site 
Fieldwork Educator AND the MHPC Occupational Therapy Assistant Academic Fieldwork 
Coordinator of an absence, missed or late arrival, this will be considered as a no call/no show, and 
may result in a removal from the Fieldwork Site, potential failure of the course, and potential 
dismissal from the MHPC Occupational Therapy Assistant Program due to professionalism 
concerns. Please note if a Fieldwork site has a “no miss” policy students must follow the individual 
site’s policy. The MHPC Occupational Therapy Assistant Academic Fieldwork Coordinator in 
conjunction with the MHPC Occupational Therapy Assistant Program Director will make the final 
determination regarding dismissals. 
 
** Students who have children or care for family members are strongly encouraged to have  
multiple back-up plans in place for the care of anyone outside of themselves during all Level I  and 
Level II Fieldwork dates.** 
 

4. MALPRACTICE & PROFESSIONAL LIABILITY INSURANCE 
Fieldwork sites require that both Level I and Level II students be covered under a professional 
liability insurance plan. Students are automatically placed under their home college’s professional 
liability policy when participating in: 
 

a. Fieldwork at a facility which has signed a contract agreement; 
b. a school approved function; 
c. Client Contact or other Fieldwork experiences as part of a course assignment. 

 
5. EMPLOYMENT DURING FIELDWORK 

Students who are employed are expected to make course work requirements a priority. Every 
effort will be made to keep students informed of schedule changes early enough to make 
arrangements with an employer. 

***Working during the Level II Fieldwork is NOT recommended*** 
 

6. CONFIDENTIALITY 
Students are required to follow relevant state and federal laws and policies related to privileged 
and protected health information including HIPAA. Students are required to sign a
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Confidentiality statement in which they agree to safeguard information learned about clients, 
other students and staff, including the Fieldwork site educator. Students must check with the 
Fieldwork site educator regarding the site’s policies on confidentiality. Any attempt/request to 
remove confidential client information from the site or posting of client/site information on a 
social networking site will result in program dismissal. 
 

7. CODE OF ETHICS 
The Confidentiality Agreement requires that the student has read and understands the MHPC 
Occupational Therapy Code of Ethics and Standards. The students are expected to follow these 
standards during all Fieldwork experiences. 
 

8. COMMUNICATION WITH THE ACADEMIC FIELDWORK OFFICE: OTA Program 
Ongoing communication is essential during all Fieldwork experiences. Students are required to 
keep the Fieldwork office informed of current contact information (name changes, email address, 
mailing address, and home phone number). 
 
Level I Fieldwork: 
Students are encouraged to contact the course instructor to discuss any problems, questions or 
concerns that arise during the Fieldwork experiences in relation to assignments and projects and 
the MHPC OTA Academic Fieldwork Coordinator for placement issues via office email or phone. If 
unable to reach the course instructor, student may contact the MHPC OTA Academic Fieldwork 
Coordinator or Program Director. 
 
Level II Fieldwork (OTA 290/295): 
Students are encouraged to contact the MHPC OTA Academic Fieldwork Coordinator via the MHPC 
Fieldwork office to discuss any problems, questions, or concerns that arise during the Fieldwork 
experience by email or phone. 
 
During Fieldwork experiences, it is the responsibility of the student to check their email account at 
least every 48 hours. Communication with the entire class will occur in this manner and through 
the “Announcements and Modules” sections of Canvas. Students are required to utilize the 
Canvas site dedicated to Fieldwork (OTA 290/295) throughout their Level II Fieldwork 
experiences. Canvas assignments will be posted periodically which are required for successful 
completion of the rotation. 
 

9. GRADING 
The Fieldwork evaluation process is ongoing between the student, the site Fieldwork Educator, 
MHPC Academic Fieldwork Coordinator, and faculty. For Level I Fieldwork, the faculty will outline 
the grading criteria in the course syllabus and provide the required evaluation forms to the site 
Fieldwork educator prior to the start of each Fieldwork experience. Level II Fieldwork is graded 
pass/fail and is based on successful completion of all paperwork requirements, 
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assignments, discussion boards and a passing score on the AOTA Fieldwork Performance 
Evaluation For The Occupational Therapy Assistant Student (FWPE). The FWPE will be used for 
both midterm and final grading. The MHPC OTA Academic Fieldwork Coordinator (AFWC) is the 
instructor on record for all Level II Fieldwork, therefore, the MHPC OTA Academic Fieldwork 
Coordinator has the final determination regarding the pass/fail grade. 
 
In addition to not achieving a passing score on the AOTA FWPE, the student may also be given a 
grade of “Fail” at any time prior to the completion of Fieldwork and the final FWPE. 

• This grade is assigned when a student withdraws without AFWC approval from any Fieldwork 
course. 

• This grade is assigned when a student fails to make progress or meet the key goals of a 
learning contract. 

• This grade may be assigned immediately upon non-compliance with HIPAA and/or safety 
requirements. 

• This grade may be assigned if the student is removed from a Fieldwork rotation due to one or 
more of the following: 

o Dismissal from the fieldwork site for any reason. All placements are “at will” per 
site. 

o Failing to meet Fieldwork objectives despite repeated instruction and/or correction. 
o Failing to demonstrate professional conduct. 
o Failing to demonstrate behaviors that constitute fundamentally safe occupational 

therapy practice. 
o Failing to consistently follow the dress code despite correction. 
o Failing to consistently follow guidelines for required paperwork. 
o Failing to consistently meet discussion board requirements and/or assignments. 
o Consistently demonstrating clinical behaviors that place others at risk. 
o Inability to maintain satisfactory clinical progress leading to a failure of the 

Fieldwork rotation. 
o Inability to meet terms for remediation and correction. 
o Failing to follow substance abuse policy. 
o Requiring an inordinate amount of faculty guidance or remediation to maintain safe 

practice. 
o Breaching site policies that would result in dismissal if employed by said institution. 

Examples include but are not limited to: 
• HIPAA Infractions 
• No call, no show 
• Excessive absenteeism or tardiness 
• Insubordination (Failure to recognize the authority of a superior, i.e. 

Fieldwork Educator, Rehab Director, Lead Therapist, etc.…) 
• Violation of zero tolerance policies 
• Inappropriate use of cell phone 

• Grade appeals should be made according to the program policy outlined in this handbook 
and their articulating campus policies. 
 

 
10. WHEN A PROBLEM OCCURS DURING FIELDWORK 

The first step is for the student to try to identify the problem and explore what events might have 
led to the difficulties. The next step is to look at possible solutions to the problem and 
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analyze each to determine the possible consequences. Based upon the analyses, determine which 
of the possible actions will work the best. Attempt to talk the problem over with the Fieldwork 
site educator. If the student does not feel comfortable doing this, the next step is to contact 
either the course instructor or AFWC (Level I) or the Academic Fieldwork Coordinator (Level II). 
 
With regard to Level II Fieldwork, it is the student’s responsibility to call or e-mail should they 
have a problem or even think they have a problem. A small problem, if not resolved, will turn into 
a larger conflict. It is far better to face problems head on than to hope that they will disappear. 
The student should not rely on periodic check-ins or site visits conducted by the AFWC to address 
concerns. The student MUST take responsibility for appropriately involving the AFWC to assist in 
resolving conflict during Level II Fieldwork. 
 

11. FIEDLWORK REMEDIATION PROCESS 
 
Remediation is a process to assist students with their professional development. The focus can be 
on either the student’s present knowledge base or professional behaviors. This process is 
designed to guide the student toward the successful completion of their fieldwork experience. 
 
The remediation process is most effective when initiated early on in the rotation. The fieldwork 
remediation process can be called into action by the student, site fieldwork educator, site 
fieldwork coordinator, program director, course instructor, or academic fieldwork coordinator. If 
the student believes there is any potential cause for concern he/she should contact the AFWC 
immediately as a delay in the remediation process significantly decreases the chance for 
successful and timely completion of the rotation. 
 
The following steps will take place: 
• Identification of the concern or problem. 
• A review of the student’s fieldwork and academic history to identify a pattern of concerns. 
• Identification of strategies to address concerns will be formulated by the student, faculty and 

site fieldwork representative. 
• An action plan will be written outlining who will be responsible for the action steps. This will 

include measurable student objectives developed by the student under the guidance of the 
AFWC, site FW Educator and/or Program Director. 

• Faculty, with student and site FW Educator input, will decide how to continue or whether to 
continue with the present fieldwork experience. 

• Ongoing communication with both the student and the site fieldwork educator will occur 
throughout the remaining fieldwork rotation by the AFWC to ensure that the student maintains 
the site fieldwork educator’s performance expectations. 

• Necessity of an onsite visit by the AFWC will be determined in conjunction with the student 
and Fieldwork Educator. The AFWC reserves the right to schedule an unannounced visit to 
review the student’s performance. 

 
Please note: If a student receives a grade of 59 and below on the FWPE at midterm he/she must 
develop an action plan to address areas in need of improvement and e-mail it to the 
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AFWC. This will initiate the fieldwork remediation process. The student should be aware that a 
score of less than 59 at midterm places them at risk for failure of the rotation and therefore 
he/she should formalize a process with their Fieldwork Educator to receive more timely feedback 
in order to address areas in need of improvement. Additionally, the student should initiate 
frequent contact with the AFWC to ensure progression towards a passing final score. 
 

12. FAILURE OR WITHDRAWAL FROM A FIELDWORK EXPERIENCE 
 
Failure of Level I Fieldwork: 
Level I fieldwork grades are integrated into the overall grade for the corresponding course. Failure 
to meet professional standards associated with Level I Fieldwork will result in failure of the course 
and the student will be dismissed from the MHPC Occupational Therapy Assistant program. 
 
Failure of Level II Fieldwork: 
Failure of a Level II Fieldwork will result in a grade of “F”. The student can appeal the grade 
according to the program policy outlined in this handbook and their articulating campus policies 
and/or will need to apply for a remedial fieldwork placement in order to be granted permission to 
retake the course. 
 
Grade appeals must be made no later than 2 weeks from the date the final course grade was 
officially recorded. Applications for retaking of fieldwork courses need to be submitted to the 
Program Director within 5 business days of the date of failure or the end of the scheduled 
rotation, whichever occurs first. If the student chooses to apply for reapplication, he/she will not 
be eligible to appeal the fieldwork grade at a later date, regardless of the faculty’s decision 
regarding the opportunity to retake the fieldwork course. 
 
All college policies regarding retaking of coursework will apply, including tuition and fees. Faculty 
review will determine if a student will be provided the opportunity to retake the Level II fieldwork 
course in order to successfully complete the MHPC Occupational Therapy Assistant Program. The 
determination to provide the student with another opportunity will be based on the fieldwork 
evaluation (formal or informal where available) and educator comments, previous fieldwork 
rotation performance, professional behaviors, and academic performance in the didactic 
coursework component of the program. In most instances, the existence of a prior learning 
contract will prohibit the chance for remediation. If the faculty determines that another 
opportunity is not warranted, the student will be dismissed from the program. If an additional 
opportunity is provided, the student will enter into a learning contract and be placed in the first 
available site the Academic Fieldwork Coordinator is able to secure. Additionally, based on the 
noted concerns contributing to the failure, the student may be required to complete additional 
training or assignments to demonstrate essential understanding of prerequisite knowledge prior 
to beginning the remedial placement. Dates of the additional fieldwork experience will be 
determined by the Academic Fieldwork Coordinator in conjunction with the identified fieldwork 
site. Student graduation will likely be significantly delayed. A student who fails the additional 
Level II Fieldwork rotation offering will be dismissed from the MHPC Occupational Therapy 
Assistant Program without the option to apply for further  fieldwork opportunities.



62  

Voluntary Withdrawal from Level II Fieldwork 
• A student may withdraw from a fieldwork site for medical reasons or because of 

extenuating life circumstances. Documentation regarding the situation may be required. 
Reassignment will be at the discretion of the Program Director and Academic Fieldwork 
Coordinator. 

• The removal of a student from a fieldwork site for reasons other than failure will be 
determined by the MHPC Occupational Therapy Assistant Program faculty. 

• If a student unilaterally chooses to withdraw from a rotation after the withdrawal date has 
past, the student will fail the rotation. Placement at an additional rotation will depend on 
reasons for withdrawal and evidence of a remediation plan and action if appropriate. If an 
additional rotation is permitted, it will be scheduled concurrent with the student’s home 
campus college calendar, and the student will be placed in the first available site the 
Academic Fieldwork Coordinator is able to secure. Permission to continue in the program 
will be at the discretion of the MHPC Occupational Therapy Assistant Program Director, 
Academic Fieldwork Coordinator and faculty. 

 
13. STUDENTS WITH DISABILITIES; NONDISCRIMINATION; TITLE IX STATEMENTS 

The MHPC Occupational Therapy Assistant Program complies with the guidelines set forth in t h e  
Americans with Disabilities Act of 1990. Students seeking accommodations during fieldwork must: 

• Self-identify to the corresponding office at your “home campus”. After meeting with the 
campus representative, students are encouraged to meet with the Academic Fieldwork 
Coordinator to discuss fieldwork concerns or needs. 

• The fieldwork office is available to assist students in developing a plan for 
accommodations during fieldwork utilizing the recommendations of the home campus. 
The expectations for successfully completing fieldwork are the same for all students 
regardless of their abilities; however, the strategies used to complete fieldwork may 
differ. 

• The fieldwork office encourages students to identify their needs as early as possible. Only 
with student permission, can the fieldwork office share these needs with the fieldwork 
site’s coordinator and/or Fieldwork Educator. 

 
AMERICANS WITH DISABILITIES ACT 
Students who have disabilities that qualify under the Americans with Disabilities Act (ADA) 
should register with their home campus if requesting accommodations and/or assistance. All 
members of the Missouri Health Professions Consortium comply with ADA guidelines. If you 
have special needs as addressed by the Americans with Disabilities Act (ADA) and need 
assistance, please notify the course instructor immediately and contact the Access/ADA Office at 
your college to confidentially discuss disability information, academic accommodations, 
appropriate documentation and procedures. Students may register for assistance through their 
respective home campuses. The student's home campus is the point of contact for issues 
related to accommodations. The MHPC OTA Program supports and upholds the policies of the 
partnering community colleges. If the student has difficulty identifying the appropriate 
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contact at his/her respective college, the MHPC OTA Program Faculty and Program Director 
will assist him/her with making contact and accessing needed services. 
 
NOTICE OF NON-DISCRIMINATION 
The Missouri Health Professions Consortium and its member institutions do not discriminate on 
the basis of race, color, religion, sexual orientation, genetics, national origin, ancestry, gender, 
age, disability, veteran status, and marital or parental status in admissions, programs and 
activities, and employment. Inquiries concerning nondiscrimination should be directed to the 
student’s home campus. The student's home campus is the point of contact for issues related to 
discrimination. The MHPC OTA Program supports and upholds the policies of the partnering 
community colleges. If the student has difficulty identifying the appropriate contact at his/her 
respective college, the MHPC OTA Program Faculty and Program Director will assist him/her with 
making contact and accessing needed services. 
 
MHPC TITLE IX STATEMENT 
The MHPC OTA Program will not tolerate a hostile environment. Thus, prohibiting sexual 
misconduct in any form, including sexual harassment, sexual discrimination, and sexual violence. 
 

14. MEDICAL INSURANCE 
Many fieldwork sites require students to have medical insurance coverage. Due to the high risk 
found in occupational therapy practice environments, the colleges representing the MHPC OTA 
Program strongly recommend that students be covered by medical insurance. Fieldwork sites do 
not provide or offer medical insurance to students. 
 
Students are responsible for the cost of purchasing medical insurance coverage. In order to secure 
more information regarding this option, please contact Student Services at your “home campus”. 
 

15. RELEASE OF INFORMATION 
A Release of Information is required for the AFWC to discuss and/or copy the student’s academic 
records, personal, or prior fieldwork information with the site fieldwork supervisor. You will only 
need to complete this form when asked specifically to do so. The AFWC will document all contact 
that is made with the Fieldwork Educator. 
 

16. PROFESSIONALISM 
Students are expected to act in the highest professional manner at all times during fieldwork. This 
includes, but is not limited to: 

• Timeliness and attendance 
• Positive communication with all staff, patients and clients 
• Following MHPC OTA guidelines and facility dress codes 



64  

• Being actively involved at all times whether during client interactions, observations, 
professional meetings, etc. 

• Responding to all requests in a positive manner 
• Seeking out learning opportunities, specifically if “down time” presents itself 
• No texts, e-mails, phone calls, or other personal communication while on-site 
• Being ethical in all matters. 

 
17. PROFESSIONAL APPEARANCE DURING CLIENT CONTACT 

During any Client Contact, students are expected to present a professional appearance which 
positively impacts their therapeutic relationships. Cleanliness, modesty, and safety are the primary 
grooming considerations during all Client Contact. Compliance with the dress code of an assigned site 
is a must, as there may be site specific requirements and students may be asked to leave if their 
appearance is not acceptable. Below are the departmental guidelines for presenting a professional 
appearance during Client Contact: 
 

• Name Badge: Students will be issued a name badge from the MHPC Occupational Therapy 
Assistant Program Office. Name badges must be worn at all times when representing the 
school and program while in facilities and/or agencies as an MHPC Occupational Therapy 
Assistant Student unless the facility has provided a name badge for the student or it is against 
the site’s policies and procedures. 

• Clothing: The standard rule is that skin other than face, neck, elbows/forearms, hands, knees 
and calves should not show. Students need to be aware of what happens to their clothing 
when they run, stretch, bend, lift, jump or twist. Students are required to adhere to the 
facility’s dress code. 

• Shirts: A collared, 2-4 button shirt in a size that the shirt is loose fitting and covers the midriff 
and chest. Some sites may require a lab jacket and patch, which can be purchased online or 
through most of the Home Campus Bookstores. 

• Slacks: Slacks need to be a plain, solid color and allow full mobility while keeping the skin 
covered. Short shorts, leggings, jeans, or skintight stretch pants, are not acceptable. 

• Footwear: Shoes need to be supportive, comfortable and professional, as most health care 
sites prohibit open-toed or open-backed shoes. 

• Site Dress Code Regulations: The site dress code regulations take precedence. If you have 
questions, direct them to your Site Fieldwork Educator or MHPC OTA AFWC. 

• Jewelry: Jewelry must be simple. Heavy neck chains and dangling or hoop earrings can be caught 
on equipment or pulled by clients. Rings or bracelets with sharp edges might injure clients, get 
caught on clothing or puncture exam gloves. Keep it simple. 

• Fragrances: Perfumes, scented aftershaves and lotions need not be worn, as many clients and 
health care workers have allergies, and health care facilities frequently request clients  be 
fragrance free before seeing practitioners. In addition, many healthcare facilities will send 
students home when smelling of cigarette or cigar smoke. 

• Personal Hygiene: Basic rules of cleanliness (absence of body odor), including hand washing 
apply. Hair must be clean and well groomed. Makeup must not be excessive. Fingernails must 
be clean and trimmed. Artificial nails and nail extenders will be prohibited when having direct 
contact with clients. 
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• Body Piercings and Tattoos: Body piercings are discouraged, as some sites have strict rules on 
piercing and students also need to be mindful of any messages which might be inferred and 
communicated to clients by their piercings. Tattoos are also discouraged and may need to be 
covered with makeup or clothing, as some sites require that tattoos cannot be visible. 

 
Excerpts from: The Essential Guide to Occupational Therapy Fieldwork Education, AOTA, 2004 

 
18. QUALIFICATION REQUIREMENTS FOR CLIENT CONTACT 

The MHPC Occupational Therapy Assistant Program requires students to complete the following 
qualification requirements prior to having contact with clients through any course or fieldwork 
experience. Individual fieldwork facilities may have additional requirements. Students are 
responsible for any financial cost incurred to meet these requirements. Documentation indicating 
compliance is to be kept in the student’s Professional Portfolio and provided to the MHPC 
Occupational Therapy Assistant Program as requested. 
 
Confidentiality Agreement: 
Students are informed of and agree to adhere to the rules and regulations regarding their 
responsibility for safeguarding confidential information of clients/patients, other students and staff 
(see fieldwork forms). A signed Confidentiality Agreement is kept on file with the MHPC Occupational 
Therapy Assistant Program Fieldwork Office. 
 
 
Basic Life Support: 
Certification in Basic Life Support is required and must be maintained throughout the program year. 
Students should take either of the following two courses: The American Heart Association Basic Life 
Support (BLS) for Healthcare Providers or the American Red Cross CPR/AED for Professional Rescuers 
and Health Care Providers. On-line BLS training courses will not be accepted nor will CPR courses not 
specifically identified as Health Care Professional training. Required documentation is a photocopy of 
a current signed card from the American Heart Association or American Red Cross certifying the 
student has successfully completed the training course. The expiration date must be included. 
 
Immunizations: 
Current immunizations of MMR, diphtheria/tetanus, Hepatitis B, Varicella, Influenza, and annual TB 
skin test are required. Hepatitis A is recommended. Compliance records are verified and maintained 
by MHPC Occupational Therapy Assistant Program Fieldwork office, however students are also 
required to keep a copy for their records. Students may utilize private physicians to obtain 
immunizations, titers, x-rays, etc. The results must still be provided to MHPC OTA Fieldwork Office. 
Students are responsible for keeping their immunization and health information current and for 
providing all documentation regarding changes in this information to the MHPC OTA Fieldwork 
Office. Students must keep a current paper copy of their immunization 
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and health information in their compliance folder. TB skin tests are required annually. Results and 
immunizations will be provided to clinical fieldwork sites during the professional year per site 
specific policies for clinical students. 
 
Please note: If a student’s BLS or time sensitive immunizations (i.e. TB, tetanus) is scheduled to 
expire during either Level II Fieldwork rotations the student will be required to obtain an updated 
BLS and / or immunizations prior to completing the didactic portion (summer semester) of the 
program. The student will need to provide any updated documentation to the MHPC Occupational 
Therapy Assistant Fieldwork Office prior to the start of a Level II Fieldwork rotation. The student 
may also be required to provide the documentation to his / her Level II Fieldwork site(s) as directed 
by the MHPC OTA Academic Fieldwork Coordinator. 
 
Drug Screen: 
Results for the 14-panel (or more if the specific site requires) drug screen are maintained by the 
Fieldwork Office. A positive drug screen may disqualify a student from participating in required 
fieldwork involving client interaction and may affect the student’s ability to complete the program. 
Please note some fieldwork sites require a drug screen be done a month or less prior to the start of 
the fieldwork. In such cases the student will be responsible for any costs associated with obtaining 
an updated drug screen. 
 
Criminal Background Checks: 
A felony conviction may disqualify a student from participating in required coursework involving 
client/patient interaction and may affect the student’s ability to complete the program and receive 
a degree. Students are required to complete a criminal background check prior to entry into the 
Program. 
 

1) Registration with the Family Care Safety Registry (FCSR): 
Record checks included in the FCSR include the Missouri State Highway Patrol criminal 
background, Sex Offender Registry, child abuse / neglect, and the Employment 
Disqualification List / Registry for Senior Services and Mental Health. Also included are 
child care, residential living, and nursing home facility licensing records and foster parent 
licensing records. (http://health.mo.gov/safety/fcsr/) 

 
2) Office of Inspector General’s List of Excluded Individuals 

(http://exclusions.oig.hhs.gov/ ) Enter name and print off search result. 
 

3) A nationwide criminal background check 
 
Students are required to sign a release form which allows any concerns regarding the results of a 
student’s criminal background checks or drug screen to be discussed with each fieldwork site prior 
to the beginning of the student’s fieldwork experience, at that site. If any changes occur in a 
student’s background status after the initial background check, the program requires that the 
student inform the MHPC OTA Fieldwork Office immediately. 
 
Additionally, sites may not accept a student for fieldwork based on any criminal findings in the 
student’s background. These are site specific and do not necessarily need to be a felony conviction. 
Please note any criminal background findings will be shared with the Fieldwork 

http://health.mo.gov/safety/fcsr/
http://exclusions.oig.hhs.gov/
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Sites. Placement at a Fieldwork Site may become problematic and a student may be dismissed due 
to the student’s criminal background. If this occurs, the MHPC OTA AFWC will attempt to place 
students at a Fieldwork site at the earliest opening possible. If student is dismissed or disqualified 
due to their criminal background, this may delay Fieldwork placement, completion and graduation. 
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PLANNING FOR LEVEL II FIELDWORK 

The MHPC Occupational Therapy Assistant Program’s priorities for fieldwork are: 

1) To provide students with the best possible learning experience 
2) To ensure that high quality sites are used to train students 
3) To develop new fieldwork sites that will provide quality experiences 
4) To collaborate with fieldwork sites (especially in non-metropolitan Missouri) which assist 
          the program in meeting its stated mission, vision, curriculum, and philosophy. 

 
Level II Fieldwork reservations are secured from fieldwork sites several months in advance. 
Fieldwork placements are made through a selection process, based onfacility availability, student-
facility fit, and faculty determination approximately 2 months prior to the start of the first 
rotation. Placement at some specialty sites may be finalized prior to the selection process. See 
“Level II Fieldwork Selection Procedure.”  
Placement at a specific site cannot be guaranteed.  
Information on active sites will be maintained electronically on Canvas and made available to 
students throughout their affiliation with the program. Students are encouraged to review the 
Student Evaluation of Fieldwork Experience (SEFWE) documents available on Canvas to gain 
information about potential fieldwork placements. The file cabinet and/or fieldwork database in 
the MHPC Academic Fieldwork Coordinator’s office also contains information on each fieldwork 
site. Students may schedule an appointment to review. 
 
Level II Fieldwork Descriptions: 

Rotation A  Fieldwork II May-June 8 weeks full time  
Students are placed in practice settings under the supervision of a licensed Occupational 
Therapist or Occupational Therapy Assistant to gain entry level competency in all aspects of 
providing Occupational Therapy Assistant services including planning and implementing 
interventions to clientele during a full-time clinical fieldwork experience i n  mental health, 
physical disabilities, geriatric, pediatric, emerging settings and/or community based practice. 

 
Rotation B Fieldwork II June – August 8 weeks full time 

Students are placed in practice settings under the supervision of a licensed Occupational 
Therapist or Occupational Therapy Assistant to gain entry level competency in all aspects of 
providing Occupational Therapy Assistant services including planning and implementing 
interventions to clientele during a full-time clinical fieldwork experience  in mental health, 
physical disabilities, geriatric, pediatric, emerging settings and/or community based practice. 
 
Level II Fieldwork is graded on a Pass/Fail basis. A minimum of one Level II Fieldwork must be 
completed in a non-metropolitan setting. A minimum of one Level II Fieldwork must be completed 
in  Missouri. A minimum of one Level II Fieldwork must be completed in an adult physical disability 
setting. One rotation may meet all of these criteria. Students may request a waiver of this criteria 
by sending an e-mail to the MHPC OTA Academic Fieldwork Coordinator 
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outlining the reasons for this request. These waivers will be conferred after consultation with the 
MHPC OTA Program Director. 
 
Level II Fieldwork Special Placement Requests 
 
Developing a new fieldwork site: 
If a student is interested in having the MHPC OTA fieldwork office develop a new fieldwork 
affiliation, they must submit a formal request to the MHPC Academic Fieldwork Coordinator. See 
“Procedure for Requesting Development of a New Fieldwork Site”. 
 
Note: Students are not to contact a site (via email, phone call, and/or in person) without first 
discussing with the fieldwork office. Doing so may result in dismissal from the program for 
breach of professional conduct. 
 
First Come, First Served sites: 
Some fieldwork sites do not make generic reservations for academic programs. They only reserve 
a fieldwork placement when given a student’s name. These sites are designated as “First Come, 
First Served”. See “Procedure for Requesting First Come, First Served sites”. 
 
Special Permission-Required sites: 
Some sites require that the student have certain qualifications to participate in fieldwork at that 
setting. To ensure that a student is well matched to the setting the students are required to 
obtain faculty and/or site permission to participate in fieldwork at that site. See “Procedure for 
Special Permission Sites”. 
 
Part-Time Level II Fieldwork 
The American Occupational Therapy Association allows for Level II Fieldwork to be completed on a 
part-time basis. The amount of time required per week would be exactly half of that which the 
facility considers full-time. The length of the fieldwork would double. For example, a facility who 
defines full time status as 40 hours per week would result in a part-time fieldwork requirement of 
20 hours per week. The length of the fieldwork would extend from 8 weeks to 16 weeks. MHPC 
Occupational Therapy Assistant program provides part-time Level II fieldwork under extenuating 
circumstances. Students wishing to do so must present this request in writing to the MHPC OTA 
Academic Fieldwork Coordinator a minimum of two weeks prior to the Level II Fieldwork 
Placement Process. The outcome of the request will be provided to the requesting student in 
writing within 10 business days of receipt. 
 
Completion of Level II Fieldwork 
It is the policy of MHPC Occupational Therapy Assistant Program that all Level II Fieldwork must be 
completed within 12 months of completion of the didactic (classroom) portion of the program. In 
exceptional circumstances, a student may appeal the 12 month timeline. Fieldwork extension 
requests must be made in writing by the student. Appeals must be submitted to the MHPC 
Occupational Therapy Assistant Program Director. Such written requests will be reviewed by 
MHPC Occupational Therapy Assistant Program faculty, and a representative from the “home” 
campus. 
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The Fieldwork Placement Procedure: 
 
 
Review Student Fieldwork Files; schedule a meeting with the AFWC to discuss available sites or if you 
are interested in a new site.   
•  Complete the Fieldwork Assignment Preference Sheet (located in the Appendices of this handbook) 
and submit it to the AFWC by the assigned due date. Late forms will not be accepted.   
•  The AFWC will review the Fieldwork Assignment Preference Sheet and discuss selections with 
students as needed.   
•  With AFWC and faculty consensus, the AFWC will begin to proceed with placement. The AFWC has 
the right to assign a student to a site that the student may not have requested. Students need to 
recognize that fieldwork placement is a competitive process as numerous schools and students are in 
need of fieldwork sites. Therefore students must also be cognizant of the fact that choosing a practice 
setting and location does not automatically guarantee that the student will be placed at that site.   
 
The AFWC begins selecting students for fieldwork sites based on the following criteria:   
  
A. Timely submission of the student requests and needs using the Fieldwork Assignment 
Preference Sheet.   
B. Fieldwork practice setting and location requests and needs.   
C. ‘Fit’ between the student’s request and needs, and the site’s requests and needs.   
  
The final decision regarding all fieldwork placements is at the discretion of the AFWC and is non-
negotiable.  Once a fieldwork site is secured, the AFWC will notify the student of placement via 
written communication.   
The student is obligated to accept the assigned placement regardless of the location, dates, 
times, setting/population, site, distance of the site from their house, distance of the site from the 
alternative housing location and/or the distance of the site from their home campus. Students 
are required to begin and end fieldwork on the dates that were established by the AFWC and the 
fieldwork site.   
• Student must complete, in a timely way, all required paperwork to finalize the placement.   
• Student is required to contact assigned fieldwork site four (4) weeks prior to assigned start date 
to confirm dates, times and other requirements of fieldwork.   
Failure to comply with the assigned fieldwork site, dates, times, and location will result in 
dismissal from the program.  
  
  
  
Notification of Acceptance for Level II Fieldwork   
Students will meet with AFWC at a designated time and will be notified by letter once their name 
has been given to the fieldwork site.   
The letter will contain:   
• Fieldwork Site Contact Person’s name and credentials   
• Name of Facility   
• Address   
• Phone Number & E-mail address if provided by Fieldwork Site Contact Person   
• Session that fieldwork will occur   
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The notification letter sent to the student will finalize the Fieldwork placement process. 
Fieldwork sites and dates are non-negotiable. Student is required to contact assigned 
fieldwork site four (4) weeks prior to assigned start date to confirm dates, times and other 
requirements of Fieldwork site. 
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PROCEDURE FOR REQUESTING DEVELOPMENT OF A NEW FIELDWORK SITE 

If you are interested in requesting the fieldwork office establish a new fieldwork site, you must be 
aware of the following: 
 
Site criteria: 

1. Requested site must meet the Program priorities for fieldwork. 
2. The Site must be willing to provide fieldwork experiences for future MHPC Occupational 

Therapy Assistant students. 
3. If a new out-of-state fieldwork site is developed in response to a student’s request, the 

student must take that fieldwork placement. If there are extenuating circumstances 
impacting the student's ability to comply with said guideline, a student must submit, in 
writing to the MHPC OTA AFWC, a request for changes or accommodations. Depending on 
the situation the program reserves the right to deny the request or offer other options 
which meet the program requirement. 

 
To initiate the development of a new fieldwork site: 

1. Request a meeting with the MHPC OTA Academic Fieldwork Coordinator about the 
request. 

2. Submit a completed New Fieldwork Site Request Form to the fieldwork office, no later 
than March 1st . Include all information about the facility readily available to you. Do NOT 
contact the site directly to obtain information, however at minimum a phone number and 
the facility name should be included so the MHPC OTA Academic Fieldwork Coordinator 
can follow-up. 

3. Once a New Fieldwork Site Request has been filed, the site will be evaluated by faculty. If 
the site meets the above criteria, the MHPC OTA Academic Fieldwork Coordinator will 
contact the facility to confirm the fieldwork information and initiate an affiliation 
agreement. Once the fieldwork reservation is confirmed and the agreement is in place, the 
site will be available as a fieldwork placement if the site is able to supervise a student for 
the rotation. 
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NEW FIELDWORK SITE REQUEST FORM 

PRINT CLEARLY.  USE CORRECT SPELLING. DO NOT CONTACT THE SITE. SEE THE NONCONTACT POLICY 
ABOVE. FILL OUT ANY INFORMATION YOU READILY KNOW. 

 
Contact Name:    Phone:    

Facility:    
Complete name 

Phone:    
If different from contact person listed above 

Fax:    

Email address:     

Department:     

Mailing Address:    

___________________________________________________________________________ 
 
 
Date of Proposed Fieldwork:    

Description of Site: (please mark all that apply) 

Type of Fieldwork Type of Setting Incentives (explain details) 
  Acute 
  Develop Disabilities 
  Geriatrics 
  Pediatric 
  Physical Dysfunction 
  Psychosocial 
  Rehab 
  Specialization Area 

  Hospital 
  School 
  Community Agency 
  Private Practice 
  Residential Program 
  Home Health 
  Rehab Agency 
  Long Term Care 
  Other 

  Housing 
  Other 

Other Comments: 
 
 
 
 
 
I understand and agree that if a fieldwork reservation is secured with this site on my behalf I am 
obligated to take it. 
 
 
Submitted By:___________________________________ Date:_________________________ 
 
Phone:__________________________ Email:____________________________________
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MHPC OTA CONFIDENTIALITY AGREEMENT 
The Missouri Health Professions Consortium (MHPC) Occupational Therapy Assistant (OTA) Program is 
committed to protecting the confidentiality of all students, clients/patients, volunteers, educational facilities 
and their associated written information. MHPC Occupational Therapy Assistant students are required to 
adhere to all relevant state and federal laws and policies related to privileged and protected information, 
including the Code of Ethics of the American Occupational Therapy Association, the Missouri Board of 
Occupational Therapy Practice Act Rules & Statutes, and the HIPAA Privacy Regulations. 
 
I, the undersigned understand and agree that in the course of my professional education, I will safeguard 
confidential information and documentation about colleagues, staff, clients/patients, volunteers and facilities, 
in the following manner: 
 
I will treat any clinical or personal information learned by me as privileged information which is subject to all 
state and federal laws which protect the rights of clients/patients. 
 
I will discuss confidential information only with authorized personnel and in a setting where non- authorized 
people will not overhear the information. 
 
I will not include personal identifying information in written educational assignments or social networking sites. 
 
I understand that all confidential information and related documents are the property of the facility providing 
such information and documents and only the person designated by the facility may disclose copies of written 
information. 
 
I will not attempt/request to remove or photocopy medical records or other confidential documentation. 
 
I understand, that regardless of intent, a breach of confidentiality may result in legal action and will result in 
disciplinary action including probable dismissal from the MHPC Occupational Therapy Assistant Program. I also 
understand that I could be subject to state or federal regulations and laws which include fines and/or 
imprisonment, and/or a report of breach of confidentiality to professional and governmental regulatory boards. 
 
I have read this confidentiality agreement and hereby agree to abide to the requirements and regulations stated 
above to the best of my ability. 
 
  
Student Signature Date 
 
  
Print Name 
 
Please sign, scan, and submit this form as an Assignment in the OTA100 Canvas course before the first 
Wednesday in August. 
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CONFIDENTIALITY AGREEMENT INFORMATION RESOURCES 
 
Occupational Therapy Code of Ethics of the American Occupational Therapy Association 
The Occupational Therapy Code of Ethics applies to occupational therapy personnel at all levels, 
including Occupational Therapy Assistant Students. The Code applies not only to conduct within 
occupational therapy roles, but also to conduct that may affect the performance of Occupational 
Therapy Assistants or the reputation of the profession. The values (beliefs or ideals) to which 
members of the profession are committed form the foundation of occupational therapy practice, and 
are reflected in our interactions with individual clients. Attitudes, or the tendency to respond in a 
certain way, are determined by a person’s values. The complete AOTA Occupational Therapy Code of 
Ethics can be found in The Reference Manual of the Official Documents of the American Occupational 
Therapy Association or at  https://www.aota.org/Practice/Ethics/code-of-ethics.aspx. 
 
Missouri Board of Occupational Therapy Practice Act Rules and Statutes 
The Practice Act Rules and Statutes of the Missouri Board of Occupational Therapy, MBOT, are 
available on line at http://pr.mo.gov/octherapy-rules-statutes.asp. 
 
HIPAA Privacy Regulations 
The Health Insurance Portability and Accountability Act (HIPAA) and its implementing regulations 
govern the use and disclosure of individually identifiable health information. HIPAA training will be 
offered through the program as part of the course curriculum. More information is also available at: 
http://www.hhs.gov/ocr/privacy/. 
 
  

https://www.aota.org/Practice/Ethics/code-of-ethics.aspx
http://pr.mo.gov/octherapy-rules-statutes.asp
http://www.hhs.gov/ocr/privacy/
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QUALIFICATION REQUIREMENTS FOR CLIENT CONTACT 
COMPLIANCE VERIFICATION 

The Occupational Therapy Assistant Program requires students to complete the following qualification 
requirements prior to having contact with clients through any course or fieldwork experience. 
 
Basic Life Support: 
Current certification in Basic Life Support (BLS) for the Healthcare Provider (CPR &AED), must be valid for the 
duration of the Program Year. 
 
Immunizations: 
Health records are verified and maintained by the MHPC Occupational Therapy Assistant Fieldwork Office. 
Current immunizations of MMR, Tdap, Hepatitis B, Varicella, Influenza, and annual TB skin test. 
 
Drug Screen: 
Results for panel 14 screen are maintained by the MHPC Occupational Therapy Assistant Fieldwork Office. 
 
Liability Insurance Coverage: 
Provided through “home” campus college in which student is enrolled. 
 
Criminal Background Checks: 

1. Registration with the Family Care Safety Registry includes Missouri state criminal background and sex 
offender registry check, child abuse/neglect screen, and the Employment Disqualification List/Registry 
for Senior Services and Mental Health. 

2. Office of Inspector General’s List of Excluded Individuals 
3. A nationwide criminal background check 

 
Confidentiality: 
Students are informed of and understand the rules and regulations regarding their responsibility for 
safeguarding confidential information of patients and clients. A signed Confidentiality Agreement is on file with 
the Occupational Therapy Assistant Program Fieldwork Office. 
 
I, , do hereby sign that to the best of my knowledge I have met 
these requirements and am qualified to participate in experiences involving contact with clients. I give 
permission for the Fieldwork Office to share this information with persons who are responsible for supervising 
my Client Contact experiences. I acknowledge that failure to positively complete any of the above qualification 
requirements may affect my ability to complete the program. 
 
 
Student Signature 

Date:    

 
Student has met all specified requirements to participate in educational experiences involving Client Contact. 
 
 
Fieldwork Office 
Representative 

Date:    

 
Please sign, scan, and submit this form as an Assignment in the OTA100 Canvas course site before the first 
Wednesday in August



79  

  

MHPC OTA 
 

STUDENT 
SURVIVAL GUIDE 



80  

OCCUPATIONAL THERAPY ASSISTANT PROGRAM FIELDWORK SURVIVAL GUIDE 
 
Fieldwork Performance Expectations 
The student must be able to: 
 Travel to clinical fieldwork sites. 
 Manage time effectively. 
 Move within clinic/community settings effectively. 
 Comply with assignments and deadlines. 
 Follow appropriate chain of command in facility. 
 Follow all policies and procedures required by setting. 
 Maintain patient/client confidentiality. 
 Comply with dress code. 
 Meet attendance requirements. 
 Demonstrate professional standards of practice. 
 Maintain work area, equipment and supplies in a manner conducive to efficiency and safety. 
 Model socially appropriate behaviors. 
 Create an environment which maximizes patient’s/client’s performance responses. 
 Document all required information as directed. 
 Demonstrate problem-solving skills in patient care. 
 Gather information needed prior to assessment. 
 Select the correct methods for assessment ahead of time. 
 Administer assessment procedures accurately. 
 Work collaboratively with the Occupational Therapist to interpret assessment/reassessment 

results accurately and completely. 
 Work collaboratively with the Occupational Therapist to assist in establishing/reestablishing 

relevant goals/outcomes and treatment plans with patient/client. 
 Carry out treatment plan as appropriate. 
 Use sound judgment in maintaining professionalism when communicating with peers and 

patients/clients and their significant others. 
 Respect diversity and the value of others. 
 Identify when a problem or conflict arises in need of assistance from the AFWC. 
 Adhere to the Occupational Therapy Code of Ethics and MHPC OTA Ethics Standards. 
 Demonstrate critical thinking skills, self-reflection attributes and therapeutic use of self. 
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Student Role in Supervision 
Students are expected to: 

• Demonstrate skill in reflective listening. 
• Identify professional development goals and develop behavioral objectives in collaboration 

with Site Fieldwork Educator. 
• Demonstrate skill in identifying and discussing issues of concern with the Site Fieldwork 

Educator. 
• Respond to fieldwork educator’s recommendations for change and development in a 

objective manner by using a self-study process which incorporates an action plan. 
• Contribute to the supervisory experience and benefit the fieldwork site in providing quality 

educational experiences. 
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SURVIVAL SKILLS FOR FIELDWORK STUDENTS 
Excerpts from: Loma Linda University Fieldwork Manual South Oklahoma City Junior College 
 
At The Fieldwork Site 

1. Arrive on time and turn in assignments to the fieldwork educator at the time and place 
designated. Avoid having to be reminded about assignments. 

2. Maintain all fieldwork papers in an organized manner. Have all forms ready to present to the 
site fieldwork educator on the first day and as needed throughout the remainder of the 
placement. 

3. Ask what facility policies or procedures need to be known and followed. Know what to do if 
you are ill and cannot attend fieldwork. 

4. Know the emergency procedures and where the nearest fire extinguisher and call box are 
located. Know the code for fire, a heart attack, seizure, violent episode, etc. and the 
immediate actions to be taken for these events. 

5. Locate the facility’s resource books/information and utilize them. 
6. Identify the basic philosophy and treatment techniques used by the fieldwork site. Review 

site specific information regarding the philosophy, techniques, etc used at the site. 
 
With the Fieldwork Educator and Staff 

1. Ask questions!! The student is there to learn. However, avoid repeating the same question. 
Hints for asking questions successfully: 

o Ask the site Fieldwork Educator when she/he has time: 
• to discuss issues of concern; 
• to answer questions; 
• to provide assistance. 

o Evaluate how quickly the question needs to be answered. Can it wait until a more 
convenient appropriate time? 

o Show initiative by trying to answer the question and then verify the answer with the 
fieldwork educator. 

2. Clarify the lines of authority. Always discuss issues with the person designated as your 
direct supervisor and obtain consent to discuss issues with others. 

3. Do not answer questions by saying “I don’t know”. Think, and then try to provide the 
answer with the information in your knowledge base. The student may actually know the 
pieces of information but may experience difficulty putting the pieces together. The 
fieldwork educator will help with making these connections during fieldwork. 

4. Make an effort to become acquainted with other staff in the department and the fieldwork 
site. Note the names of the therapists/assistants and support staff and if needed write 
down the names for future reference. Be respectful and appreciative to all personnel. This 
behavior ensures a pleasant and efficient working atmosphere and is essential to the 
patient’s/client’s progress.



83  

When Working With a Client 
 

1. Never leave a client unattended! If the need arises to leave an area, the student must notify 
another staff member or take the client with him/her. 

2. Handle sensitive issues, such as incontinence, sexual behavior, inappropriate behaviors and 
limit testing without losing his/her composure. Be open in discussing such occurrences with the 
supervisor and ask how to handle these situations and discuss various alternative approaches. 

3. Prepare – Prepare – Prepare. The student must organize his/her thoughts and materials before 
initiating a conversation with a client. 

4. Take time to establish a rapport. A friendly approach is the most successful. 
5. Be respectful and patient with the client. 
6. Work WITH the client, not ON the client. 
7. Not allow her/his personal life to interfere with client interactions and treatment. 
8. Establish positive “habits” early in his/her professional role by clearly explaining to the client 

his/her role in their progress. 
 

Taking Care of You: 
 

1. If you have a problem, don’t let it snowball. It is quicker and easier to handle when it is small. 
Remember, you are the one who is denying yourself the best learning experiences. 

2. Mistakes inevitably will happen. Learn from your mistakes and then make the appropriate 
changes required not to repeat the mistake. 

3. You are not expected to know everything so don’t worry about not knowing an answer to a 
question. Try to answer the question the best you can. Your supervisor will help you fill in the 
information or make the connections. 

4. Be sure to understand your responsibilities. Read assignments and check instructions. Recheck 
your schedule, write down appointments, comments and suggestions your fieldwork educator 
makes. Meet all your deadlines. This will decrease your stress level. 

5. When writing notes or assignments, ALWAYS PROOFREAD. 
6. There are times when you will need to let off steam, cry, and joke. Choose a location without 

clients. 
 
Additional information can be found at: 
http://www.aota.org/Education-Careers/Fieldwork/Answers.aspx 
A Fieldwork Level II Canvas site will be available during your Fieldwork experiences for reference and 
other valuable information. 
  

http://www.aota.org/Education-Careers/Fieldwork/Answers.aspx
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NATIONAL BOARD FOR CERTIFICATION IN OCCUPATIONAL THERAPY, INC. (NBCOT) CERTIFICATION 
EXAMINATION 
 
Once Level II Fieldwork is complete and graduation is ensured you will be ready to prepare and sit for 
the National Certification Exam to become a Certified Occupational Therapy Assistant.  All information 
can be found on the NBCOT website: www.nbcot.org 
 
Transcripts must be requested from the home campus conferring your Associate of Applied Science - 
Occupational Therapy Assistant degree. The MHPC Office does not have access to your official 
educational records. Please refer to the website/NBCOT handbook for information on the procedures 
to apply to sit for the examination. 
 
NBCOT contact information:  
301-990-7979 
Email: info@nbcot.org 
 
New address as of November 6, 2017 is:  
One Bank Street 
Suite 300 
Gaithersburg, MD 20878 

**Mailing a Transcript? Just add Attn: Transcripts to the address above** 
 

State Licensure Board 
Missouri requires licensure to practice; however acquisition of a state license is based on the results of 
the NBCOT Certification Examination. A felony conviction may affect a graduate’s ability to sit for the 
NBCOT Certification Exam or attain State Licensure. Refer to the following state board website to 
obtain information on the procedure(s) for licensure application(s). 
 
Missouri Board of Occupational Therapy  
3605 Missouri Boulevard 
P.O. Box 1335 
Jefferson City, MO 65102-1335  
Phone: 573.751.0877  
Fax: 573.526.3489 
TTY: 800.735.2966  
Voice Relay800.735.2466  
ot@pr.mo.gov   
http://pr.mo.gov/octherapy.asp 
 
MO STATE OCCUPATIONAL THERAPY ASSOCIATION 
Missouri Occupational Therapy Association  
https://www.motamo.net/ 

http://www.nbcot.org/
mailto:info@nbcot.org
http://pr.mo.gov/octherapy.asp
mailto:ot@pr.mo.gov
http://pr.mo.gov/octherapy.asp
http://pr.mo.gov/octherapy.asp
https://www.motamo.net/
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APPENDIX 



87  

FIELDWORK TERMS 

 

ACOTE (Accreditation Council for Occupational Therapy Education) - establishes the standards for 
occupational therapy education and accredits quality occupational therapy education programs. 
Fieldwork education requirements are part of the standards used in accrediting educational programs. 

 

 

Affiliation agreement/ Fieldwork contract/Agreement/Letter of agreement – is the legal 
agreement between the University of Missouri and the fieldwork site defining the terms, procedures, 
liabilities and laws which the fieldwork experience can occur. 

 

 

Assembly of Student Delegates (ASD) - is composed of student members of AOTA and represents 
each occupation therapy education program. It provides a mechanism for the expression of student 
concerns and allows for student input into the affairs of AOTA. 

 

Certification exam – is the comprehensive exam that a student who has successfully completed their 
academic requirements must take and pass in order to practice as an occupational therapy assistant.  
The exam is sponsored by NBCOT. Once you have passed your exam, you are eligible for  
certification.  
Clinical Fieldwork Coordinator – is the contact person at the fieldwork site. This person 
coordinates the fieldwork program and may or may not be a fieldwork educator. At some facilities, 
this person may not be an occupational therapist. 
COE (Commission of Education) – is a standing commission of the representative Assembly of 
AOTA. It identifies, analyzes and anticipates issues in occupational therapy education. This 
commission provides recommendations for fieldwork education. 
COP (The Commission on Practice) serves AOTA by promoting the quality of occupational therapy 
practice and developing practice standards for occupational therapists and occupational therapy 
assistants relative to provider and consumer needs. 

 

 

FW - an abbreviation for fieldwork 
 

Fieldwork Administrator – serves as MHPC’s representative in negotiating contracts and is the  
person responsible for ensuring student fieldwork contractual requirements are fulfilled . 
Fieldwork educator/ supervisor/ clinical instructor – terms used to designate the person who 
directly supervises the student during fieldwork. 

 

 

GOTEC (Gateway Occupational Therapy Education Consortium) – is a council of the 
educational programs located in the St. Louis and Mid Missouri area. The mission of GOTEC is to 
facilitate the development of practitioners that support the education of their students. 

Academic Fieldwork Coordinator – the occupational therapist in the fieldwork office who is 
responsible for academic and professional aspects of the University’s fieldwork program. 

ADA (Americans with Disabilities Act) - the federal law that seeks to ensure equal access to 
opportunities regardless of whether a person has a disability. 

AOTA (American Occupational Therapy Association) – is the nationally recognized professional 
association of occupational therapists, occupational therapy assistants and students of occupational 
therapy. 

EC (Ethics Commission) – serves AOTA by providing ethics education, revising the Code of Ethics 
and reviewing ethics violations and complaints. 

Fieldwork Performance Evaluation (FWPE) - is the AOTA tool used to assess the student’s 
performance of entry level competencies demonstrated during Level II fieldwork. 
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Internship/affiliation/rotation/ practicum – is a term used to refer to a Level II fieldwork 
experience. 

 

 

Level II – a required part of a student’s professional OT program. The goal of Level II 
fieldwork is to develop competent entry level, generalist occupational therapists. The student is 
required to do a minimum of 16 weeks, full time fieldwork. This occurs at the conclusion of 
the professional academic coursework. 

 

 

Lottery – a method used for student selection of Level II fieldwork sites 
 

 

OSHA Regulations – are the Occupational Safety and Health Administration policies 
outlining the principles and procedures for Infection Control. Training in this area is often 
required for fieldwork. 
OT - an abbreviation for occupational therapy or an occupational therapist   
OTA – an abbreviation for occupational therapy assistant. 

COTA - an abbreviation for a NBCOT initially certified occupational therapy assistant   
OTAS – indicates an occupational therapy assistant student. 

 

Professional Data Packet – a packet of information that reflects the student’s professional 
development and performance. This packet is updated each semester and is sent to the student’s 
fieldwork educator. 

 

 

Reasonable accommodation – is a modification or adjustment to a task or work environment 
that allows a qualified student with a disability an equal opportunity to participate in a 
fieldwork experience as a student without a disability. 

 

 

SEFWE (Student Evaluation of Fieldwork Experience) - is an AOTA form that provides the 
student an opportunity to give feedback on their fieldwork experience to their fieldwork 
educator, faculty and other MHPC students 

HIPAA (Health Insurance Portability and Accountability Act) – was enacted by the US Congress 
in 1996 to provide health coverage when there is a change in employment, to reduce fraud and to 
protect confidential medical information. 

Level I – short fieldwork experiences that the student participates during the semesters of their 
professional program. These experiences serve to link information learned in the classroom to the OT 
process. 

Licensure - a state regulation that outlines the requirements to practice occupational therapy and 
defines how occupational therapy assistants can function within the state. The purpose is to protect 
consumers from unqualified or unscrupulous practitioners. 

NBCOT (National Board for Certification in Occupational Therapy, Inc) – is the credentialing 
agency that provides certification for the occupation therapy profession. It is responsible for the 
national certification examination and for the profession’s ongoing re-certification process. 

Practice Area – is the type of occupational therapy work setting. A practice area may be within a 
school, community setting, mental health clinic, hospital, etc. 

Professional liability insurance – is malpractice insurance usually required by a fieldwork site for a 
fieldwork student. OTA students are automatically covered under their home campus’s plan. 

Release of Information Consent – is a form signed by the student that grants the MHPC OTA 
Program permission to share the student’s prior academic and fieldwork information with a fieldwork 
educator or administrator. This form is requested only when needed. Students are asked to sign a 
similar form allowing the program to release their Professional Data Packet to the fieldwork sites. 
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MASTER GRADING RUBRIC 

 

GRADE PERCENTAGE 
A 90-100 
B 80-89 
C 70-79 
D 60-69: Students who receive a D will not be able to progress to the next 

semester of the program. 
 

  

Criteria N M  D M  E Points Comments 
 
• Student fulfilled all areas of assignment, as indicated in 

the assignment description, or in the assignment 
rubric. (70%) 

Points possible 

      

Life-Long Learning (10%) 
• Student included use of evidence to support work 
• Student demonstrated knowledge of content of major 

concepts 
• Implemented current practice trends 
Points possible 

      

Occupation-Based Theory (10%) 
• Student identified impact (enhance &/or hinder) on 

occupational performance 
• Identified community involvement of client 
• Functional, meaningful activity 
• Productive living 
Points possible 

      

Ethics & Professionalism Standards (10%) 
• Student demonstrated familiarity with grammar, 

punctuation, spelling, and word usage; little or no 
surface detail errors. Presentation is professional. 

• Showed clarity regarding the order in which content is 
presented 

• Appropriate use of citations when used 
• Reflection of various perspectives of individuals 
Points possible 

      

Assignment Grade 
Overall Comments 
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Not Meeting (NM) 69% and below —Student has not met the requirements as given in the 
assignment description for this assignment.  Student has several grammatical, punctuation or 
spelling errors. (NOTE:  If a student has more than 3 spelling, grammatical, and/or 
punctuation errors, they will automatically be given a score of “Not Meeting”.  The student 
will receive a score of “0” for that portion of the assignment.) 
 
Developing (D) 70%-79% —Student demonstrates a beginning level of understanding of the 
given topic.  Student’s responses are superficial, or are taken directly from an outside source 
without appropriate citation.  Student’s critical thinking is not specific or presents with 
illogical elements. Reader is unsure of how content relates to given assignment. Student uses 
minimal sources (i.e. only textbooks) to support ideas.  
 
Meets Expectations (M) 80%-94% —Demonstrates work expected of students at this level of 
OT education.  Student accurately cites and uses outside resources to support their work, 
including OT specific interventions and suggestions as applicable. Demonstrates clear 
understanding of given assignment. 
 
Exceeds Expectations (E) 95%-100% — Demonstrates work at the level of an entry level OTA. 
Uses evidence-based sources with accurate citation to support, extend, and inform, but not 
substitute the student’s own development of the idea.  Combines material from a variety of 
sources, including personal observation, lecture and lecture notes, class discussions, and OT 
peer-reviewed journal articles. Student doesn’t overuse quotes. 
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MHPC Occupational Therapy Assistant Professionalism Contract and Student Advising Record 
Missouri Health Professions Consortium 

 
Professionalism Contract: 
This document outlines the minimum professional expectations of all MHPC OTA students. 
Expectations and potential outcomes of student behaviors are outlined throughout the document.  
If a student has any questions regarding professional expectations or potential outcomes of 
behaviors, they are strongly encouraged to contact their OTA program advisor.   
 
Students will read, review and sign (actual signature required) below during the first week of all 
semesters (Fall, Spring, Summer) of the MHPC OTA program.  Students will turn in a signed and 
scanned copy of page 1 by email to their OTA program advisor by the end of the first week of each 
semester (week 1). 
 
 
 
 
By signing below, I certify that I understand the MHPC OTA Program’s professional expectations of 
me, which are outlined in this document.  I understand the potential outcomes associated with 
each professional behavior.  
 
 
 
 
  _____________________________________ 
 _______________________________________       
  
  Student Name      Date/semester 
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STUDENT ADVISEMENT FORM 
 
Student Advisement Record: 
In addition to acting as a Professionalism Contract, this document also serves as a 
Student Advisement Record.  Students will complete and email to their OTA advisor a 
self-evaluation of their performance in the Missouri Health Professions Consortium 
(MHPC) Occupational Therapy Assistant (OTA) program on the following dates: 
• Fall semester, Week 10—informal self-evaluation.  If there are concerns regarding 

the student’s performance, a meeting will be held with the student and their 
advisor. 

• Spring semester, Week 10—Student completes self-evaluation; advisor provides 
written feedback. 

• Summer semester, Week 4—informal self-evaluation.  If there are concerns 
regarding the student’s performance, a meeting will be held with the student and 
their advisor. 

• Summer semester, Week 12— Student completes self-evaluation; advisor 
provides written feedback. 

 
 
The student will not be required to meet face to face with their OTA advisor.  
However, if there are concerns noted, the student will be asked to schedule a face to 
face meeting with their faculty advisor.  A student may request a meeting with their 
faculty advisor at any time.   

              It is the student’s responsibility to maintain a copy of all advising records. 
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Missouri Health Professions Consortium 
Occupational Therapy Assistant Program 

MHPC OTA Fieldwork Office 
3201 W. 16 Street 

Sedalia, Missouri 65301 
Phone: 660-530-5800 

 
 

 
LEVEL II FIELDWORK PLACEMENT CHANGE 

 
Students who negotiate a change in Level II Fieldwork placement must complete this form and 
return to the MHPC OTA Fieldwork Office within 48 hours after the close of the lottery process. 
This form must be completed for each placement change. For example: Student A and student B 
switch sites then Student A will need to complete this form based on his / her site change. Student 
B will also need to complete a separate form to identify his / her site change. Failure to submit 
this form within the time frame will nullify any fieldwork placement changes. Please recognize 
that forms from all students involved in the placement change must be submitted within the time 
frame for the change to be official. Students are responsible for ensuring that any changes are for 
sites available to their home campus. 
 
Fieldwork sites identified as having academic / professionalism requirements in order for students 
to choose the placement cannot be negotiated between students without permission from the 
Academic Fieldwork Coordinator. 
 
Submission of this form can be done in person, by fax, or via email with a scanned copy. 
 
 
 
Student / Home Campus:   
 
Original Placement:   
 
New Placement / Original Student:   
 
 
Student signatures: 
 
 
 

 

Student 
 
 
 

 

Student 
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OTA HANDBOOK  
SIGNATURE PAGE 

 
 
 
 
 
It is your responsibility to read the OTA Student Handbook. 
You will be expected to abide by the regulations contained within the handbook. If any policy is 
unclear, discuss it with the OTA Program Director immediately. 
 
 
You are encouraged to refer to the handbook frequently. 
 
 
 
Your signature below confirms that you have read, understood and agree to the 
conditions as stated in this manual which include: 
 

1. Academic Standards, Academic Dishonesty policies; 
2. Fieldwork placement procedures and policies; 
3. Attendance expectations; 
4. Grading. 

 
 
 
 
 
 
 
 

  

Student Signature Date 
 
 
 
 
 

 

Print Name 
 
 
 
Please sign, scan, and submit this form to the Assignments tab on the Canvas OTA100 course 
site by the first Wednesday of classes. 
  



100 
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